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1. Purpose. To set forth operational policies 
consistent with references (a) and (b), and to 
describe administrative procedures which are 
pertinent to the Navy voluntary education 
programs. This instruction has been revised 
completely and should be read in its entirety. 

2. Cancellation. CNETINST 1560.3C, CNET 
Reports 1560-12, 1560-13. 

3. Scope. Enclosure (I) applies to those 
voluntary education activities provide at the 
command level which contribute to the 
professional development of naval personnel. 
Such services include educational advisement, 
designing of individual educational programs, 
organizing or sponsoring classes to meet 
individual needs and interests, conducting 
comprehensive testing programs, providmg 
financial assistance, and making maximum use of 
civilian educational institutions and programs. 
Enclosure (1) also provides operating guidance to 
Navy Campus offices. 

4. Action. As stated in references (a) and (b), 
commanding officers are responsible for 
establishing and executing a voluntary education 
program. Such programs shall be developed in 
consort with the Navy Campus education special- 
ist(s) located within their commands. 
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5. Administration. The Chief of Naval 
Education and Training (CNET) will ensure the 
implementation of the provisions of this 
instruction. Recommended changes to this 
instruction are solicited continuously and may be 
forwarded through the chain of command to 
CNET (N-64) which is responsible for its 
content and accuracy. 

6. Reports and Forms. A list of forms, 
publications, and reports required by this 
instruction is contained in Appendix A. 
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CHAPTER I 

ADMINISTRATION OF NAVY CAMPUS PRO@.AMS 

101. INTRODUCT ION 

1. Navy Campus is a Navy-wide network which implements, manages, and 
promotes the Navy’s voluntary education program. 

2. Navy Campus provides the following education progrm and their 
support services : 

a. Navy Campus Education Specialist Network - consists of Civilian 
education specialists and education technicians located at major Navy 
installations throughout the world. These personnel ensure the proper 
implementation of off-duty education programs. Navy Campus education 
specialists function as installation and area voluntary education program 
coordinators. They serve as educational advisors to base/station c-ding 
officers, provide assistance and technical guidance to military educational 
service officers (ESOs) and career counselors, and offer educational 
counseling and testing services to Navy personnel. 

b. Tuition Assistance (TA) Program - a financial aid program which 
provides eligible personnel with a percentage of tuition costs for courses 
taken from accredited colleges, universities, and postsecondary trade, 
technical, theological, and business schools and 100 percent of tuition cost8 
for credit courses applicable to the completion of a high school diploma Of 
certificate. 

C. Fe&rally Legislated Education Benefits - financial assistance 
from the Department of Veterans Affairs (DVA) for eligible personnel pursuing 
off-duty education at approved institutions. 

d. Program for Afloat College Education (PACE) - provides pre- 
college and college courses to eligible military personnel aboard deployed 
ships. 

(1) In PACE I, colleges and universities under contra& t0 the 
Navy provide courses aboard ships at sea taught by civilian instructors who 
deploy with the ship. 

(2) PACE II classes offer instruction in courses using 
computers, video, and interactive video aboard ships. These classes are self- 
directed and self-paced and do not require embarked instructors, thus allowing 
small ships and submarines access to college courses. 

e. Navy Campus Basic Skills Program - offers on-duty instruction in 
‘reading, English, and mathematics to ensure naval personnel possess the 
minimum skill levels necessary to successfully complete job training, function 
acceptably in a working environment, and qualify for advancement. 

I-l 
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f. High School Completion Program - off-duty courses designed to 
meet high school diploma goals of personnel. 

Q- Servicemembers Opportunity Colleges Navy (SOCNAV) - a system Of 
voluntary off-duty associate/bachelor’s degree programs for Navy personnel. 
This national consortium of P-year and I-year regionally accredited colleges 
provides an interdisciplinary network of associate and bachelor degree 
programs related to the student’s military job and accessible worldwide. 

h. Defense Activity for Non-Traditional Education Support (DANTES) 
Testing and Independent Study Programs - supplement college and university 
programs and support service mambers in meting their education goals by 
providing non-traditional education programs. 

102. POLICIES 

1. The Navy endorses and encourages the achievement of the following 
minimum educational goals: 

a. A high school diploma (or its equivalent) for all non-high 
school graduates. This goal should be accomplished no later than the end of 
the member’s first enlistment. 

b. An associate degree for enlisted personnel. 

C. A baccalaureate degree for all officers. 

d. A graduate degree for those who so &sire. 

In consonance with these goals, as of 30 September 1991, active duty personnel 
participating in advancement exams who earn an associate or baccalaureate 
degree (or higher) from an institution recognized by the Council on Post- 
Secondary Accreditation (COPA) after entry into the service receive one 
competition point for associate degree completion and two competition points 
for baccalaureate degree or higher completion. To qualify, personnel must be 
on active duty, complete the degree subsequent to their entry into the naval 
service, and complete the degree during off-duty hours (not as part of the 
Pr’s normal duties.) The-points awarded for a degree earned on active 
duty will become a permanent part of an individual’s record and may be used 
for all subsequent exams. The maximum points level for educational 
achievement is two points. 

2. Navy Campus programs are primarily for active duty military 
personnel. Reservists, Department of Defense (DOD) employees, adult family 
nanbets of military and DOD civilian personnel, military retirees, and 
civilians may participate in selected voluntary education services. Specific 
eligibilities are discussed in the appropriate chapters of this instruction. 
In the event it becomes necessary to restrict access to education services, 
the above rank or&r will apply unless precluded by local conrmand directives. 

- 
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3. Educational counseling shall be available on a continuing basis froaP 
Navy Campus education specialists. Active duty Navy personnel will be 
COUILSehBd prior to enrolling in a Navy Campus program. Each individual shall 
be provided educational counseling within 30 days of arrival at a new duty 
stat ion. 

4. Navy Campus services should be provided at every Naq conmand 
(afloat and ashore) . The functions and size of the servicing staff will vary 
according to the population, needs, and facilities of the cosmand. 

5. Naval personnel shall be encouraged to participate in VOlUtarj! 
education programs. 

103. GOALS. The goals of Navy Campus are: 

1. To enhance the professional developnmt of all personnel. 

2. To develop the managerial and leadership capabilities of all 
personnel, 

3. To assist in the preparation of personnel for advancement/promotions 
in rate/rank. 

4. To assist in the preparation of personnel for more cmplex training 
in an increasingly technical Navy. 

5. To enhance the opportunity for upward mobility of enlisted 
personnel. 

6. To provide educational opportunities at all levels which encourage 
an individual’s sense of personal worth and accomplishment. 

7. To support the Chief of Naval Operations’ goals for pride, 
professionalism, and personal excellence. 

104. RESPONSIBILITIES 

The Chief of Naval Education and Training is responsible for Nav 
Cat& educational programs. Program management and direction are provided by 
CNET (N-64) through the Comnanding Officer, Naval Education and Training 
Program Nanagemmt Support Activity (NETPMSA) . The cohmanding Officers of the 
Naval Education and Training Support Centers (NETSCs), Atlantic and Pacific, 
report to the Commanding Officer, NETPMSA in executing Navy volUdarY 
education programs. 

a. As program manager for voluntary education programs, CNET . 
makes program policy interpretations, provides program direction and 
oversight, performs resource validation and acquisition, and evaluates program 
effectiveness. 
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b. NETPMSA . 
Network for'CNET: 

Provides &y-to-&y management of the Navy Campus 

(1) Coordinates and implements program objectives, directing the 
NETSCs ’ day-to-day operations. 

(2) Provides contract administration for PACE and Basic Skills. 

(3) Provides program guidance to the field in achieving program 
objectives set by CNET. 

(4) Performs program evaluation to determine the achievement of 
program objectives. 

(5) Distributes and manages funds to the NETSCs per CNET 
guidance, advising CNET of program funding shortfalls as they develop. 

(6) Implements the Navy Campus Management Information System. 

(7) Advises the CNET program manager of the need for program 
evaluation studies. 

(8) In accordance with CNETINST 1560.2F, manages a continuing 
&gram for evaluation of unclassified Navy training courses, ratings, and 
Naval Enlisted Classifications (NECs) for potential college credit by the 
American Council on Education (ACE) . 

(9) Provides program data feedback to CNET monthly to inClUds 
funds expended in each program, participation in each program, and number Of 
courses held in PACE and Basic Skills. 

(10) Coordinates consolidated Navy Campus conferences. 

(11) Provides resource developsaent assistance to CNET for 
voluntary educational programs, as required. 

(12) Provides functional management of the Navy’s National 
Apprenticeship Program (NNAP) and the Enlisted Education Advancement Program 
@=I - 

(13) Ensures NETSCs review Memorandums of Understanding (MOUS) 
and base-wide assessments per reference (b) . 

2. Navy Campus offices are grouped by areas as follows: 

a. NETSCPAC 

(1) PACIFIC SOUTHWEST AEEA - SAN DIEGO, CALIFOBNIA 

New Mexico, Arizona, and that portion of Southern California 
extending from San Diego to Point Mugu and Port Hueneme, CA. 

I-4 
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(2) CENTRAL PACIFIC AREA - ALAMEDA, CALIFORNIA 

California (north of Point Mugu and Port Hueneme), Nevada, 
Nebraska. 

(3) WESTERN PACIFIC AREA - NAVAL STATION, GUAW 

Japan, Okinawa, Korea, Philippines, Guam, Hong Kong, 
Singapore, Thailand, Diego Garcia, and Australia. 

(4) HAWAII AREA - PEARL HARBOR, HAWAII 

Midway Island and Hawaii 

(5) AFLOAT PROGRAMS COORDINATOR - SAN DIEGO, CALIFORNIA 

Coordinates Afloat Programs throughout the Pacific. 

(6) NORTHERN PACIFIC AREA - BREWERTON, WASHINGTON 

Colorado. 
Alaska, I&ho, Oregon, Utah, Washington, Wyoming, Wontarm, 

b. NKTSCLANT 

(1) NORTHEASTERN AREA - GROTON, CONNECTICUT 

Ohio, Maryland, Delaware, Washington DC, New Jersey, 
Pennsylvania, New York, Michigan, Connecticut, Vermont, Maine, New Hampshire, 
Massachusetts, Rhode Island. 

(2) CENTRAL EASTERN AREA - NORFOLK, VIRGINIA 

Virginia, North Carolina, Kentucky, Guantanam Bay, Cuba, 
Bermuda, West Virginia. 

(3) SOUTHEASTERN AREA - JACKSONVILLE, FLORIDA 

Florida (excluding West of the Aucilla River), Georgia, 
Puerto Rico, South Carolina. 

(4) MIDWESTERN AREA - PENSACOLA, FLORIDA 

Florida (West of Aucilla River), Alabama, Mississippi, 
Arkansas, Texas, New Mexico, Oklahoma, Kansas, North Dakota, South Dakota, 
Missouri, Iowa, Minnesota, Wisconsin, Illinois, Indiana, Wyoming, Tennessee, 
Louisiana. 
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(5) EUROPEAN AREA - ROTA, SPAIN 

All United States naval forces assigned to Europe, the 
Mediterranean, and Iceland. 

(6) APLOAT PROGRAMS COORDINATOR - NORFOLK, VIRGINIA 

Coordinates afloat programs throughout the Atlantic plus the 
Basic Skills Program Ashore. 

3. Navy Campus programs are coordinated by Navy Campus education 
specialists. Comanding officers of major shore installations shall designate 
the Navy Campus senior education specialists as principal education advisors 
to coordinate base-wide and area-wide programs. 

4. The Navy Campus network of education specialists implements 
educational programs at the direction of the CO, NETSC LANT and PAC. Navy 
Campus education specialist primary duties are outlined in reference (b). 
They include but are not limited to the following: 

a. Manage the local Navy Campus education center. 

b. Ensure dissemination of information regarding voluntary 
education opportunities. 

C. Provide counseling to all personnel regarding their educational 
objectives and provides close support to facilitate goal attainment. 
Counseling services include, but are not limited to: 

(1) Assisting personnel in establishing an educational goal 
based on the individual's academic background, aptitudes, work experience, and 
career objectives. 

(2) Providing a preliminary evaluation of prior civilian and 
military education, training, and experience to determine number and kind of 
college credits already attained. 

(3) Recommending appropriate and accessible schools, courses, 
programs, degrees. 

tests. 
(4) Reconunending and/or administering appropriate or required 

(5) Assisting in enrolling in educational institutions and 
programs. 

(6) Providing information on financial aid programs and 
procedures. 

- 

(7) Providing guidance in progressing toward an educational goal 
presenting alternate and non-traditional methods available. 
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d. Conduct regularly scheduled education services workshops for the 
purpose df training education services personnel, career counselors, and 
comaand master chiefs. 

0. Coordinate and manage the distribution of services and benefits 
for the Tuition Assistance Program, PACE, Basic Skills and High School 
Completion Program, DANTES Testing and Independent Study Program, Federally 
Legislated Educational Benefits, SOCNAV, and market the Navy's National 
Apprenticeship Program. 

f. Present educational briefings/orientation sessions. 

9. Maintain liaison with the civilian education comaunity. 

h. Assist base/ship comanding officers by conducting an 
educational needs assessment and preparing a base/ship voluntary education 
plan at least every three years. 

programs:' 
Becomend institutions and courses for on-base educational 

Assist base comanding officers in selecting appropriate on-base 
. educatioz'institutions and developing MOUs with the institutions serving the 

command . 

k. Monitor on-base programs to ensure that the educational needs Of 
personnel are being mot by the delivery of quality programs and that the on- 
base institutions are in compliance with appropriate regulations and 
requirements. 

5. Embarkation authority for Navy Campus education specialists 
performing professional services aboard ships at sea should be requested by 
the command from their fleet conmander in accordance with OPNAVINST 5720.2L. 

6. Comanding Officers of Host Commands: 

a. Encourage participation in Navy Campus programs. 

b. Establish an on-base education center to provide Navy CasIpuS 
service (basic skills through graduate level) for all assigned and/or attached 
military personnel, including tenant commands. This includes nonreimbursable 
provisions of office space and'equipamnt, audiovisual equipauant, utilities, 
metered mail service, telephone and janitorial service, and, where available, 
funds and clerical assistance under the provisions of a host/tenant agreesmnt 
in support of the command's educational needs. 

Designate the senior Navy Campus education specialist as their 
principai’staff advisor on voluntary education and their representatim in 
liaison with education institutions, agencies, and enterprises. 
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d. Support the Navy Campus education specialist in conducting 
educational needs assessments and publishing the base voluntary education plan. 

Enter into Memorandums of Understanding (MOUs) with colleges for 
deliveryeif on-base programs to fulfill educational requiremnts identified by 
needs assessments. 

f. Provide input to the respective Navy Campus area coordinator on 
the annual performance evaluation of the on-site Navy Campus education 
specialist. 

Ensure comand participation in workshops conducted by Navy 
Campus fk ESOs and career counselors. 

105. EDUCATIONAL SERVICES OFFICER (ESO) FUNCTIONS AND RESPONSIBILITIES. 
Regardless of command structure or size, the comnand educational services 
officers must be familiar with the following functions and responsibilities 
covmon to the administration of Navy Campus programs. The ES0 should obtain 
NAVEDTRA 10460-A, Chapter 3, which addresses duties of the ESOs. 

1. Provide maximum publicity to conxuand personnel concerning the 
educational opportunities available. 

2. Refer Navy personnel to the Navy Campus education specialist for 
assistance in determining educational levels, aptitudes, and objectives. 

3. In conjunction with the Navy Campus education specialist, detenhe 
requiremmts for conmand conducted programs to meet the educational needs Of 
personnel. 

4. Maintain liaison with command career counselor personnel. 

5. Naintain data on participation in programs conducted by the comand 
as required by pertinent directives. 

106. BASE/SHIP NEEDS ASSESSMENT AND EDUCATION PLAN 

1. An educational needs assessment consists of a survey of the 
educational goals, plans, and interests of the personnel attached to a 
base/ship for penaanent duty. An in-depth analysis of an education needs 
.assessnmt provides the information needed to prepare the base/ship voluntary 
education plan, which describes the available/planned on-base or shipboard 
voluntary education programs. The Base/Ship Education plan is written to 
ensure that the educational needs of the personnel are being met. 

2. The Off-Duty Educational Survey (CNET-GEN 1560/g) is designed 
specifically to conduct educational needs l ssessnmnts and to develop the 
base/ship education plan. (See Exhibit I-A) . This form is a sample and may 
assist in determining needs. Locally prepared instruments may be used. Where 
located, Navy Campus education specialists are available to provide technical 
advice and assistance in conducting educational needs assessments. 
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107. REPORTS 

1. At all levels, financial planning and program developPent/evaluation 
require accurate and current information. The Navy Campus Operations -port 
provides the data needed. 

a. The Navy Campus Operations Report consists of data on: PACE, 
basic.skills, manpower, degree completions, on-base programs, and other 
education services provided by Navy Campus personnel. It inchades nu&er Of 
individual enrollees, number of courses, and program trends. It also provides 
anecdotal information such as unusual situations or circumstances which my 
affect program perfonaance. 

b. The Navy Campus Operations Report is compiled by NETSCLANT/PX 
from data received from the Navy Campus field offices and is s&&ted monthly 
to NETPMSA (Code 043). 

2. Data from the Navy Campus Operations Reports and TA data is 
submitted monthly by NETPMSA to CNET (Code N-64). 
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CBAPTER II 

CIVILIAN SCHOOLS AND ACADEMIC CREDIT 
FOR NILITARY TRAINING/WORK EXPERIENCE 

201. ESTABLISHING ON-BASE EDUCATION PROGRAMS. To ensure quality education, 
CNET requires the following factors be considered when establishing on-base 
programs and selecting academic institutions to participate in such programs. 

1. The establishment, continuation, or termination of an on-base 
program should be determined by the needs assessment (refer to Chapter 1.106). 
Minimum criteria for selecting individual colleges is contained in OPNAVINST 
1560.9. 

2. The MOU must thoroughly detail the specific criteria for any 
academic institution holding a current MOU on-board any U.S. Navy 
installation. The MOU should include, but not be limited to, the following: 
Scope of agreement, definitions, responsibilities of the ccnunanding officer, 
and responsibilities of academic institutions (on-base counseling, length of 
term, program publicity, acceptance of credit for education experiences, 
admissions standards, testing policies, graduation requirements, library 
support, use of adjunct faculty, etc.). Sample foxmats for MOUs are available 
from the appropriate NETSC. Nl documentation regarding negotiations with 
institutions adding on-base programs or changing participating institutions 
must be retained in Navy Campus office files. MOUS will be reviewed and 
verified every 3 years. 

3. Where no Navy Campus education specialist is assigned, comanda 
desiring educational services should contact the cognizant headquarters: 

Comanding Officer 
Naval Education and Training Support Center, Atlantic 
Bldg. Z-86 - 
Naval Station 
Norfolk, VA 23511-6197 
AUTOVON: 564-4526 
Commercial: 804-444-4526 

or 

Commanding Officer 
Naval Education and Training Support Center, Pacific 
Bldg. 110 
921 West Broadway 
San Diego, CA 92132-5105 
AUTOVON: 522-1375 
Comercial: 619-532-1375 
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202. ESTABLISHING SHIPBOARD EDUCATION PROGRAMS. See Chapter V - PROGRAM FOR 
AFLOAT COLLEGE EDUCATION (PACE) 

203. CREDIT FOR MILITARY TRAINING AND WORK EXPERIENCES. Naval personnel my 
obtain academic credit from civilian schools for certain educational or work 
experiences achieved while performing normal military duties, as reconmmnded 
by the ACE in the Guide to the Evaluational Experiences in the Anmd Services 
(ACE Guide). Academic credit is granted only by civilian educational 
institutions and may be applied toward the requireumnts of a vocational 
certificate, associate, baccalaureate, or graduate degree. 
Colleges/universities which participate in the SOCNAV consortium pcogr- 
award credit for applicable military courses or experiences. However, 
academic credit is not guaranteed in advance. The granting of acadcunic credit 
is solely the prerogative of each educational institution or state depatint 
of education. In selecting schools to conduct on-base programs and in 
recommending off-base schools, the Navy Campus education specialist should 
make every effort to recoamand an institution which adheres to the 
recofamndations in the ACB Guide. These arrangements should be included in 
the MOU for on-base programs. 

204. APPLYING FOR CREDIT FOR MILITARY EXPERIENCE 

1. When no Navy Campus education specialist is available, the convuand 
ES0 should assist and advise personnel to apply for academic credit for 
military experience. Reference should be made to the ACE Guide (available 
through DANTES) which provides a listing of credit rectmmendations for service 
schools and ratings. A recommendation of credit is no guarantee that the 
amount of credit will bs granted. Neither the Navy nor ACE award academic 
credit. Academic credit for an individual's military educational experiences 
can only be awarded by the civilian school where the individual is seeking 
admission, or from a state department of education where the individual 
requests a high school diploma or equivalency certificate. 

2. With the assistance of the ES0 or custodian of military records, the 
servicemember will prepare and submit to the civilian school the Application 
for the Evaluation of Educational Experiences During Military Service (DD Form 
295) . When completing the DD Form 295, the preparer should ensure it is 
addressed to the school where the applicant is seeking credit and that all 
military course titles, numbers, and locations have been verified. Complete 
information on this fom is of the utmost importance. 

205. EMPLOYMENT BY CIVILIAN EDUCATION INSTITUTIONS 

1. Uniformed naval personnel may be &loyed by civilian educational 
institutions in their off-duty time in educational positions, such as 
instructors and proctors, as long as such employment is not contrary to law or 
regulations. The use of military instructors in the PACE and the Navy Campus 
Basic Skills Program is prohibited. Command ES0 personnel cannot be es@oyed 
by a civilian institution offering classes to the comand as this constitutes 
a conflict of interest. 
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2. Civilian anplops of or military personnel having responsibilities 
related to the Navy Campus program are expressly prohibited freon teaching, 
coordinating, or managing any classes for academic institutions with MXJs to 

2.P teach programs onboard naval installations. Such action constitutes a 
v conflict of interest. 

206. JJSB OF RWATION FACILITIES FOR PERSONAL CmRCIAL SOLICITATION. 
SECNAVINST 1740.20 governs standards for personal comercial transactions on 
military installations. It requires that commercial 8olicitatiOIU be made 
only by specific l pp0intsmnt and at places and times designated by tha 
installation c cumu&ng officer. It also requires that every solicitor be 
giw equal opportunity to c0mplete appointmeats. 

1. Cosssands may receive inquiries concerning the propriety of allowing 
the use of educational facilities by agents of corrospondanca and other 
cammrcial educational enterprises. If the rgents sre coPmission-earning 
salesmen of profit making l stablishsmnts, as distinguished from salaried 
representatives of nonprofit educational institutions, they are not eligible 
t0 use educational offic* facilities. 

2. The Departswit of the Navy does not uxkxse any coqany, product, Or 
service. Pexmitting cosmission-earning personnel to operate in or through 
education services office facilities would violate the uniform procedures 
established for consumr protection worldwide. If any permissive 80licit8tiOn 
8rrangemmts exist, including the use of e&c&ion staff and facilities, they 
should be terminated. Only those arrangmmnts comrplying with the 8t~~ 
established in the aforementioned SECNAV instruction are permitted. 
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CHAPTER III 

TUITION ASSISTANCE PROGRAM 

301. INTRODUCTION. The tuition assistance (TA) program provides financial 
assistance to eligible personnel who attend approved educational institutions 
in accordance with paragraph 303 on an off-duty basis to earn a high school 
diploma, vocational certificate, or a college degree. 

302. ELIGIBLE PERSONNEL. TA is available to Regular Navy personnel, Naval 
Reservists on continuous active duty, Naval Reservists ordered to active duty 
for 120 days or more, and membexs of the, other U.S. military services assigned 
to duty with the Navy, excluding foreign military. 

1. Enlisted and officer personnel of the Regular Navy and Naval Reserve . 
must be on active duty for the entire duration of the course(s). If 
sufficient active duty service time does not remain to complete a course, TA 
may be authorized for enlisted personnel upon presentation of approved 
extension or reenlistment authorization; for officers, upon presentation of an 
approved extension from the appropriate comaunity detailer, Bureau of Naval 
Personnel (BUPEBS) . 

2. Cormissioned officers may obtain TA for undergraduate or graduate 
coursework. The graduate education does not have to relate to a 8ubSpWialty. 

Officers are not required to have special approval for the graduate education 
courses they take using TA. However, those officers who are pursuing graduate 
work in a m&specialty-related area are advised to seek course approval from 
the Naval Postgraduate School (or the Naval Health Sciences Education and 
Training Conmand in case of the medical department officers) prior to 
enrollment to ensure that a subspecialty will in fact be awarded. A listing 
of subspecialty sponsors is contained in NAVPERS Manual 15839F (Part E). 
Officers should discuss subspecialty education requirements with the Manager, 
Civilian Institutions Program at the following address: 

Superintendent 
Naval Postgraduate School 
code 031 
Monterey, CA 93943-5000 
AUTOVON: 878-2319 
Coxmercial: (408) 646-2319 

Officers of any branch of the Medical Department needing advice on any miiCa1 
education and training issue, contact: 
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Commanding Officer 
code 2 
Naval Health Sciences Education 

and Training Coznaand (HSETC) 
Bethesda, MD 20814-5022 

a. All regular officers must agree to remain on active duty for at 
least 2 years following the end of the last course of instruction or have at 
least 2 years of service remaining prior to separation or retirement. 
Repayment of TA funds does not release the officer from this obligation. 

b. Reserve officers on active duty are eligible for TA if they have 2 
years active duty remaining upon completion of the last course. 

3. Personnel must not be in a duty-under-instruction status, either full- 
time or part-time, or in an officer accession program which involves 
essentially full-time instruction at a civilian institution. An ezception can 
be authorized for courses taken during off-duty hours when such courses are 
separate and distinct from, and not required as a part of, the duty-under- 
instruction. This determination will be made by the senior education 
specialist. 

4. Personnel in confinement, but not awarded a punitive discharge, my 
receive TA. Personnel awarded punitive discharge who are in confinement or on 
appellate leave are ineligible for TA. Servicmrs convicted by foreign 
courts, serving sentences in foreign prisons, and pending administrative vice 
punitive discharge are ineligible for TA. 

5. The prospective student must have been counseled by a Navy Campw 
education specialist prior to authorization of TA. For first time TA users, a 
Navy Campus education file must be established. 

6. TA applicants serviced by mail must be counseled by phone or mail and 
an education plan developed and held by the cognizant Navy Campus office. 

7. Personnel of other U.S. military services (and members of the Coast 
Guard) who are attached to Navy cozznands must meet the eligibility criteria Of 
their parent service when applying for Navy TA. However, TA authorized to 
members of other services will be paid at the rate of authorization for Navy 
personnel. 

303. APPROVED INSTITUTIONS. The criteria for determining TA eligibility of 
an institution is accreditation by either a regional or national accrediting 
agency recognized by the COPA and identified in the current issue of 
Accredited Institutions of Post-secondarv Education published by the ACE. 
Schools in candidacy status are not approved for TA. Schools in probation 
status are approved for TA. 

1. Institutions which grant diplomas, certificates, associate, 
baccalaureate, or graduate degrees shall be accredited by one of the following 
regional or national accrediting cozznissions: 
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AARTS 
ABHES 
AICS 
ATS 
ISA-CHE 

NASC 
NATTS 
WC-CIHB 

NEASC-CVTCI 

NCA 
NHSC 
SACS-CC 

SACS-COEI 

WAX-Jr. 

UASC-Sr. 

American Association of Bible Colleges 
Association of Advanced Rabbinical and Talmudical Schools 
Accrediting Bureau of Health Education Schools 
Association of Independent Schools and Colleges 
Association of Theological Schools 
Middle States Association of Colleges and Secondary Schools, 
Cozmission on Higher Education 
Northwest Association of Schools and Colleges 
National Association of Trade and Technical Schools 
New England Association of Schools and Colleges- 
Commission on Institutions of Higher Education 
New England Association of Schools and Colleges- 
Commission on Vocational, Technical, Career Institutions 
North Central Association of Colleges and Schools 
National Home Study Council 
Southern Association of Colleges and Schools- 
&mission on Colleges 
SOUtheM Association of Colleges and Schools- 
Comission on Occupational Education Institutions 
Uestern Association of Schools and Colleges, Accrediting 
&mission for C omunity and Junior Colleges 
Western Association of Schools and Colleges, Accrediting 
Cozmission for Senior Colleges and Universities 

2. Those institutions offering independent study courses must not only 
meet the criteria of paragraph 303.1 and be accredited by national 
accreditation agencies, but must also be listed in the DANTES Independent 
Study Catalocr (DOD 1322.8), the DANTES Catalou of External Dearee ProUranU3, OI 
the Guide to National Home Study Council Schools UWSC) and the American 
Association of Bible Collecres @ABC)- to be eligible for TA. (See paragraph 
310.1 for further clarification.) 

3. Certain foreign universities may be approved for TA; however, such 
institutions must be individually approved by NETPMSA (Code 043). 

304. APPROVED COURSES AND PROGRAMS 

1. TA zmy be authorized for personnel meeting the eligibility criteria 
defined in paragraph 302 and for specific courses conducted by institutions 
meting the criteria in paragraph 303. Courses and programs will be planned 
with the guidance of a Navy Campus education specialist or comuand ESO. 

Priorities for TA are established in consonance with educational 
goal~‘set forth in OPNJWINST 1560.9. 

3. Tuition costs for postsecondary degree or certificate academic 
courses must be for academic credit expressed in quarter or semester hours. 

4. Tuition for postsecondary vocational and technical courses must be 
for credit expressed in semester hours, quarter hours, or total clock hours. 
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Tuition must be obligated in increments of 18 weeks or less and for no more 
than 270 clock hours of instruction at a time. 

5. Tuition for high school level courses must be expressed in Carnegie 
units, semester hours, or quarter units. 

6. TA may be used for non-credit English or mathematics college- 
preparation courses for which a grade is awarded only when no preparation 
courses for credit are available. 

7. Physical education courses and/or recreation courses may be approved 
if required by the institution for degree completion, or if the applicant is a 
candidate for a degree with a major in physical education or recreation. 

8. Civil Engineer Corps officers may submit TA applications for non- 
credit refresher courses to prepare for recurring professional licensing 
examinations specific to their military duties. Applications must be 
forwarded to the reporting NETSC for eligibility determination. These courses 
will be capped at the undergraduate rate of 75 percent of a maximum of $125.00 
per credit hour not to exceed $285.00 per course. 

9. Institutions which discriminate in any fashion concerning race, 
creed, or national origin will not be approved for TA. The Navy reserves the 
right, for cause, to suspend TA approval for any institution. TA may not be 
approved for any institution which bars military recruiters from its CampUS. 

305. RATE AND EXTENT OF ASSISTANCE 

1. Federal law provides for multiple levels of TA. The level of 
assistance for Navy personnel meeting the eligibility requirements of paragraph 
302 is capped as follows: 

Underuraduate Courses (classroom or independent studvl. 75 percent Of a 
maximum of $125 per credit hour not to exceed $285 per course. 

Graduate Courses (classroom or independent study). 75 percent of a maximum 
of $175 per credit hour not to exceed $395 per course. 

For vocational-technical courses measured in clock hours, TA will fund 75 
percent of the clock-hour cost in increments as outlined in paragraph 304.4. 

For approved independent study courses not measured in clock or smester hours 
of credit, the maximum allowable level of Navy support is capped at 75 percent 
of the cost of the course not to exceed $1,000 per course. See paragraph 
310.4 for further clarification of rate of reimbursenmnt for independent study 
courses. 

TA funds 75 percent of tuition after any scholarships, grants, or fellowships 
have been deducted (i.e., 75 percent of the cost to the student). Related 
course fees may also be included in addition to the cost of tuition for 
calculation of assistance borne by the Navy. (Seeparagraph 305a) 
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The level of assistance available to Navy Suuzbers who do not have a high 
school diploma is 100 percent for high school completion courses and 
instructional related fees. 

a. Direct expenses for instruction such as laboratory, Studio, Shop 
fees, materials, and supplies will be included in the computation of education 
expenses covered by the 75 percent limitation for off-duty education provided 
these costs are based on specific fees or charges customarily levied by 
educational institutions. ~imbursement of expenses authorized by this 
subparagraph is intended to cover costs incurred for use of equipment and for 
consumable supplies which will be expended over the duration of the course. 
It shall not cover the cost of tools, protective or other equipment, manuals, 
or textbooks which becoma the property of the student. In cases where flat 
fees are charged which include nonconsumable items, the institution must 
furnish an internal cost breakdown of the total cost of the course. Only that 
portion of the fee which meets the use and consumable criteria will be 
eligible for TA reimbursemisnt. Examples of fees not authorized for TA are: 
entrance or enrollment fees (unless these fees are identified by the school as 
“fees in lieu of tuition”); record-maintenance fees; student activity fees; 
course registration fees; textbooks; nonconsumable materials; assembled items 
available cozznercially such as computers, televisions, robots; and fees for 
flight time, flying lessons, or noncredit aviation classes. 

b. The established maximums do not mean that the Navy guarantees to 
pay the full amounts detailed in this paragraph. Budget constraints may 
require further TA policy changes. Within any ceilings imposed, priorities 
established in paragraph 304 apply. 

2. Applicants must be counseled by a Navy Campus education specialist 
concerning education goals prior to receiving approval for TA. 

306. LIMITATIONS. The following limitations are established: 

1. Navy TA may not be authorized for: 

a. any course for which the applicant is receiving assistance under 
any other provision of law where such a payment would constitute a duplication. 
Of benefits from the Federal Treasury. In cases where Federal grant monies 
are credited to the institutional student’s accounts, the credited portion may 
not be calculated in the TA application. The TA will be calculated after 
grants, scholarships, fellowships have been subtracted from the cost of 
tuition. 

b. audited courses. 

C. funds obligated across fiscal years. Separate applications must 
be submitted for courses beginning in different fiscal years. The class 
starting date determines the fiscal year to be used. 

d. courses previously completed (where a grade “D” or better was 
received). 
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8. physical education and/or recreation courses unless these courses 
are required by the institution for degree completion or the applicant is a 
candidate for a degree with a major in physical education or recreation. 
Request for waivers may be directed to the appropriate NETSC. 

f. TA is not authorized for servicezmmbers in a duty-under- 
instruction status (see paragraph 302.3) . 

2. The Navy Campus education specialist has approval authority for TA. 
The following conditions must be met to approve TA: 

a. an applicant’s academic record must indicate that course 
prerequisites have been met. 

b. for undergraduate students, an academic average of “C” (2.0 GPA 
on a 4.0 scale) on the previous 12 semester hours or equivalent taken under TA 
must be maintained. 

c. for graduate students, an academic average of “B” on the previous 
12 semester hours or equivalent taken under TA must be maintained. 

prior 

307. 

1 

d. classroom courses using TA must be completed not less than 90 &YS 
to the applicant’s end of active obligated service (EAOS). 

TUITION ASSISTANCE APPLICATION PROCEDURES 

TA is intended as an advance for active duty Navy personnel to help 
def& out-of-pocket tuition-expenses. Requests for TA must be submitted and 
approved before class convening dates except for mail-in requests which will 
be accepted for processing if received within 30 days after course start date. 
Applicants are responsible for prompt submission of properly completed Special - 
Request/Authorizations (NAVPERS 1336/3) and TA Registration Forms (NAVEDTRA 
1560/6) to the servicing Navy caslpus office. All applicants are advised that 
until they are in receipt of a properly signed TA Authorization Form (NAVEDTRA 
1560/S), approval of TA cannot be assumed. 

2. TA for independent study is reimbursed after successful compl,etion 
of studies. TA application procedures for independent study are covered in 
Paragraph 310. 

3. Command approval to enroll in off-duty education courses is required 
to use TA. A cozzzand approved Special Request/Authorization verifying that 
the applicant’s projected duty schedule will allow for participation in, and 
completion of, the course(s) for which TA is requested will be submitted t0 
the Navy Campus office or mail-in address (Exhibit III-A) when TA is 
requested. The Special Request/Authorization must be submitted to Navy Campus 
prior to course registration. 

4. Prior to course registration, the applicant will also complete, sign 
and submit the TA Registration Form - in person - to the local Navy Campus 
office, or when no local office is available, by mail to the designated mail- 
in address. 
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5. The local Navy Cornpus office, or designated mail-in office, will 
process and approve the TA request when the Special F&quest/Authorization and 
TA Registration Form have been submitted, eligibility criteria are met, and 
appropriate counseling has occurred. Upon approval the TA Authorization Form 
will be printed in the approving Navy Campus office. The authorization will 
be signed by the applicant and the Navy Campus Education Specialist. TA 
Authorization Forms are not valid until properly signed by a Navy Campus 
authorizing official. 

6. The original signed TA Authorization Form will be returned to the 
applicant. This form will be submitted, by the applicant, to the school when 
registering for classes. 

7. Any changes occurring at the time of registration must be 
immediately reported to the Navy Campus office authorizing the original TA. 
Under no circumstances will the applicant or the institution make any changes 
to the amount originally authorized. If the TA authorization is used to 
support a course other than the one(s) approved, the new course(s) must be 
acceptable as part of the applicant's planned educational goal previously 
approved by a Navy Campus Education Specialist. 

8. TA will not normally be approved after the end of the institution's 
late registration deadline. However, waivers for late approval may be 
requested under circumstances other than failure of the applicant to know or 
follow established procedures and when such circumstances are unforeseeable 
and beyond the applicant's control. Waiver requests must be received within 
90 days of course completion. An applicant's waiver request must be in 
written form and fully describe the circumstances that justify waiver 
approval. The waiver request must include a command approved Special 
Request/Authorization form, a completed and signed TA Registration Form, and a 
grade report (if the course has been completed). Waiver requests will be 
addressed to the commanding officer of the appropriate NETSC via the 
applicant's commanding officer, the appropriate Navy Campus office and the 
Navy Campus Area Coordinator. 

9. The appropriate NETSC will make the final determination of 
approval/disapproval for waiver requests for classroom courses. Applicants 
will be notified of.action taken. If the waiver is approved, the NETSC will 
return the TA request to the servicing Navy ‘Caqus office for processing. 

308. WITHDRAWALS, FAILURES, REIMBUPSEMENTS, AND INCOMPLETES 

1. Personnel who voluntarily withdraw prior to completing a course or 
who fail a course for which the Navy has agreed to pay any part, will be 
required to reimburse the share of tuition cost authorized and paid for by the 
Navy. Reimbursement of the full amount authorized will be made in the form of 
a money order payable to the Treasurer of the United States and will be 
forwarded directly to NETPMSA, Code OOB115, Pensacola, FL 32509-5000. 
Reimbursements may also ba made through military pay checkage. Individuals 
will not be authorized further TA until full reimbursement has been made. 
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2. Any refund of TA remitted by an institution to the student will be 
paid to the Navy. Should the refund exceed the Navy’s original dollar share, 
the institution will pay any excess to the individual. 

3. In the case of officers who have not attended any class, the 2-year 
active duty obligation may be cancelled. Officers who are compelled to 
withdraw involuntarily from courses for reasons cited in 308, paragraph 4 may 
also request cancellation of the 2-year obligation. Such involuntary 
withdrawals must be verified and reported by the coxuaanding officer. 

4. Personnel who withdraw involuntarily because of extended 
hospitalization, temporary additional duty, reassignment to another duty 
station, emergency leave, or change in military work schedule may not be 
required to make reimbursement to the Navy. Requests for waiver of 
reimbur-semant of TA funds must be made by the individual's cozzaanding officer 
on cozzaand letterhead and forwarded directly to NETPMSA, Code OOB115, 
Pensacola, FL 32509. The request for waiver must fully explain the 
circumstances necessitating involuntary withdrawal. 

5. Fbgardless of an institution's policy, individuals who receive an 
incomplete in a course shall have a maximum of 6 months from the last class 
day to finish the course requirements and receive a passing grade. Failure to 
do so will require reimbursement of Navy funds by the student. 

309. TUITION ASSISTANCE FOR CREDIT-BY-EXAMINATION. TA may be provided for 
earning credit-by-examination when the following conditions are met: 

1. The institution conducting the examination meets the accreditation 
criteria in paragraph 303. 

2. The student meets the institution's eligibility requirements for 
credit-by-examination. 

3. The institution counts credit established by examination as 
applicable toward its own degree curriculum. 

4. The student understands the requirements to reimburse the Navy for 
failure to make a qualifying grade for credit. Reimbursement must also be 
made for failure to take an examination after the application has been 
approved by the school. 

5. The authorization of TA for credit-by-examination does not cover the 
fees sometimes required by schools to remove incomplete grades or for the 
administration of makeup tests. 

6. When examinations for credit are offered by an l genqy other than a 
college or university, the applicant must provide a letter iran a college or 
university indicating the candidate will be awarded credit upon successful 
Completion of the examination. The applicant must be enrolled at the 
accepting institution, and that institution must meet the criteria in 
paragraph 303. 
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310. TUITION ASSISTANCE FOR INDEPENDENT STUDY COURSES 

1. TA is authorized on a reimbursable basis to Navy personnel upon 
successful completion of independent study courses from institutions listed in 
the DANTES Independent Studv Catalog (DOD 1322.81, the Guide to National Home 
Study Council WHSCI and the Armerican Association of Bible ColleCres ULABC) I 
and the DANTES Cataloa of External Deuree Proorams. 

In order to receive TA reimbursezmnt the course itself does not 
have to k listed in the DANTES Independent Study Cataloq or Catalw Of 
External Dearee Prourams; however, for the National Home Studv COUnCil and 
American Association of Bible Colleaes Cataloq, the course must be listed in 
the catalog in or&r for TA to be paid. 

b. TA is available for courses taken from all institutions listed 
in the DANTES Independent Study Catalog and the Catalou of External Dearee 
Ptoarams, even is the course itself is not listed in the catalogs. The 
external degree program courses need not be listed in the DANTES Independent 
Study Cataloq in order to receive TA reimbursement. 

2. DANTES reimburses a portion of tuition costs to personnel who 
satisfactorily complete an approved independent study course. See paragraph 
310.4. The following information pertains: 

a. Solicitation by proprietary correspondence schools ashore and 
afloat must adhere to procedures prescribed in SECNAVINST 1740.2D and 
OPNAVINST 551O.lH as discussed previously in paragraph 208. 

b. Navy Campus education specialists, commnding officers, ES08 and 
their staffs will not endorse any particular independent study program or 
proprietary school. 

C. Navy Campus offices will not be utilized for soliciting 
enrollments in proprietary correspondence course programs. 

d. Reimbursement of tuition costs will be contingent upon the rate 
of TA authorized at the time of application for reimbursement. All costs of 
nontuition materials are paid by the participant such as, but riot limited to, 
books, kits, laboratory materials, postage, and equipment. 

. 

8. Enlisted personnel may be reimbursed for courses completed 
*during a current active duty enlistment or’extension. Independent study 
courses must be completed not less than 60 days prior to the end of obligated 
service to allow DANTES time to reimburse. 

f. A regular officer’is reimbursed for independent study courses 
provided the individual agrees to remain on active duty (at the convenience Of 
the government) for at least 2 years after satisfactory cosqletion of the 
course. 
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B- A reserve officer on continuous active duty may be reimbursed 
for courses completed at least 2 years before his or her release from active 
duty. 

h. Beimbursezmnt may be authorized for reserve officers on 
continuous active duty upon presentation of an approved extension from the 
appropriate detailer, BUPERS. The initial DISC Bonn 1562 (DANTES Independent 
Study Application Form) must indicate that reimbursezmnt is not authorized 
unless BUPEBS approved an extension of at least 2 years frcnn the date of 
course completion. 

3. Enrollment and reimbursexmnt procedures: 

a. Enrollment in independent study courses will b6 acconqlished 
under the guidance of the Navy Campus education specialist or cozznand ESO, if 
a Navy Campus education specialist is not available. 

b. Enrollment must be accomplished using the DISC Form 1562. DO 
not use the previous fozm DD 1004. Course offerings and institutional 
information are provided in the appropriate DANTES Independent Study Catalogs 
(see paragraph 310.1). The DISC Form 1562 must be signed by a Navy Campus 
education specialist/ES0 or a military ESO. This signature will verify that 
the enrollee has been counseled concerning dollar limits placed on his or her 
enrollment, how he or she will be reimbursed, and verify that the service 
member meets all eligibility reqtiirezmnts to receive tuition assistance. 
Also, Navy Campus education specialists and ESOs must ensure that correct 
tuition costs appear on the DISC Form 1562 and that the student's EAOS date is 
entered on the form. 

C. The completed DISC Form 1562 and the tuition fees/book 
costs/special fees (paid by personal check, money order, or credit card) are 
mailed to the independent study institution by the Navy Campus education 
specialist or ESO, following guidelines on the form for distribution Of 
copies. The student must comply with all the terms of any applicable sales 
contract or agreement with the enrolling institution. 

d. Enrollments in independent study courses will be limited to one 
course at a time. Waiver requests to take two, or, in unusual circumstances 
three, courses at a time (6-9 semester hours or equivalent) may be considered 
based on evidence of the student's ability to successfully complete multiple 
courses concurrently. The student's waiver request will be forttarded to 
NETPMSA, Code 043. It will be accompanied by an endorsemnt from the 
cozznanding officer and a recommendation for approval from the cognizant Navy 
Campus education specialist/ESO. 

8. To qualify for the authorized reimbursenmnt of tuition costs by 
DANTES, participants enrolled in an independent study course on or after 
1 October 1989 must satisfactorily complete the course within 12 months. 
Satisfactory completion is a "D" or better grade. 
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f. DANTES will mail the tuition reimbursement check directly to the 
participant upon receipt of his or her grade report and address from the 
enrolling institution. Personnel will be rei&ursed only for tuition fees; 
book costs and special fees are not reimbursable. 

4. Rate of Reimbursement 

a. Those students who enrolled and successfully completed an 
independent study course prior to 1 October 1989 will be reimbursed by the 
Navy. Those enrolled prior to 1 October 1989 who successfully complete on or 
after 1 October 1989 will be reimbursed by DANTES. 

b. Reimburseumnt will be made at the prevailing rate at the time of 
course completion as determined by the following criteria: 

(1) Reimbursement to servicemembers enrolled on or after 1 June 
1988 successfully completing approved DANTES independent courses measured in 
semester or uuarter hours of credit is limited to 75 percent of a maximum Of 
$125.00 per credit hour not to exceed $285.00 per course for undergraduate 
level courses and 75 percent of a maximum of $175.00 per credit hour not to 
exceed $395.00 for graduate level courses. 

(2) Reimbursenmnt to servicemembers enrolled prior to 1 June 
1988 successfully completing approved DAMES independent study courses 
measured in semester or quarter hours of credit will be reimbursed at 75 
percent of the tuition cost. 

(3) Reimbursement to servicemembers enrolled on or after 21 June 
1988 successfully cofapleting approved DANTES independent study courses & 
measured in clock or seumter hours of credit is capped at 75 percent of the 
tuition cost of the course not to exceed $l,OOO.OO. 

(4) Reimbursement to servicemmbers enrolled prior to 21 June 
&9& successfully completing approved DANTES independent study courses G& 
measured in clock or semester hours of credit will be reimbursed at 75 percent 
of tuition cost. 

(5) Reimbursement to servicemembers completing approved DANTES 
hiah school independent study courses will be reimbursed at 100 percent of 
tuition cost. 

5. Waiver Request For After-The-Fact Independent Study Reimbursement 

a. Individuals taking approved independent study courses are 
reimbursed by DANTES following successful course completion. In order to 
receive reimbursement, DANTES policy requires applicants to enroll using the 
DANTES Independent Study Course Form (DISC Form 1562). Those individuals who 
have enrolled in DANTES approved independent study courses without the DANTES 
enrollment form, have successfully completed the course, and subsequently 
desire reimbursement must request a waiver to the policy within 90 dWS Of 
course comletion. The waiver request from the individual must be in writing, 
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must fully describe the circumstances that justify an exception, and must 
include a cosnpletod DANTES Independent Study Course Form (DISC Form 15621, and 
the student's grade report. The applicant will submit his/her request to the 
Comnanding Officer NETSCLANT/NETSCPAC via his/her cozwanding officer, the ES0 
at the cognizant Navy Campus Field Office, and the cognizant Navy Campus Area - . 
Coordinator. If the applicant is deployed, he/she will submit his/her request 
to the Cozmanding Officer, NETSCLANT/NETSCPAC via his/her cosmanding officer 
and the ship ESO. 

b. For independent study after-the-fact reimbursement waivers, 
NETSCLANThJETSCPAC will make the final determination of approval/disapproval, 
notify the student of the action taken, and, if approved, send the DISC FOrmi 
and student's grade report to DANTES, Code 231, Pensacola, Florida 32509-7400, 
recozamnding reimbursement. Student will then be reimbursed by DANTES. 

C. Waiver requests should be mailed to: 

Commanding Officer 
NETSCLANT 
Code N2 
Bldg. Z-86 
Naval Station 
Norfolk, VA 23511-6197 

Commanding Officer 
NETSCPAC 
Code N2 
921 W. Broadway 
Bldg. 110 
San Diego, CA 92132-5105 

311. DELEGATION AUTHORITY CNET has delegated the authority to grant any 
individual waiver requests of the requirermnts contained in this chapter for 
utilizing TA to NETPMSA. In most cases, only those waivers specifically 
addressed in this chapter will be considered. The policies and procedures for 
TA contained in this chapter should be rigorously adhered to and waiver 
requests should be infrequent. 
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TUITION ASSISTANCE MAIL-IN ADDRESSES 

When a local Navy Campus office is not available, the Special BOqu@st/ 
Authorization Form and TA Registration Form will be mailed by the applicant t0 
the cognizant Navy Cazqus office. Specific information about mail-in 
procedures and addresses can be obtained from the Navy Caz~pus Area Coordinator 
as listed below: 

NAVAL EDUCATION AND TRAINING SUPPORT CENTER, ATLANTIC: 

Navy Campus Northeastern Ar8a Coordinator 
Box 74, Bldg. 83 
Naval Submarine Base, New London 
Groton, CT 06349-5074 
AUTOVON: 241-2672 
Commercial: (203) 449-3335/2672 

Navy Caqus Central Eastern Area Coordinator 
Bldg. 3005 
Naval Amphibious Base, Little Creek 
Norfolk, VA 23521-5000 
AUTOVON: 864-4324/4321 
Coxmercial: (804) 363-4324 

Navy Campus Southeastern Area Coordinator 
Box 137, Bldg. 8 
Naval Air Station 
Jacksonville, FL 32212-0137 
AUTOVON: 942-2545/2475/2477 
Cozmercial: (904) 772-2545/2475/2477 

Navy Campus Midwest Area Coordinator 
Bldg. 654 
Naval Air Station 
Pensacola, FL 32508-7700 
AUTOVON: 922-2819 
Comnercial: (904) 452-2819 

Navy Campus European Area Coordinator (Rota, Spain) 
U.S. Naval Station, Box 54 
FPO New York, NY 09540-1301 
AUTOVON: 727-2711/2574/2785/2798 
Commrcial: 9-011-34-56-02-2711/2574/2785/2798 

Exhibit III-A 



CNETINST 1560.30 
NOV 18 loot 

NAVAL EDUCATION AND TRAINING SUPPORT CENTER, PACIFIC: 

Navy Campus Pacific Southwest Area Coordinator 
. Bldg. 214 

Naval Training Center 
San Diego, CA 92133-8600 
AUTOVON: 524-6160 
Comercial: (619) 524-6160 

Navy Campus Central Pacific Area Coordinator 
Bldg. 657, Co& 1084/S28 
Naval Shipyard Mare Island 
Valle jo, CA 94592-5028 
AUTOVON: 253-4254 
Commercial: (707) 646-4254 

Navy Campus Far East and Western Pacific Area Coordinator 
Box 154 
U.S. Naval Station (GUAM) 
FPO San Francisco 96630 
AUTOVON: 339-6117 

Navy Campus Hawaii Area Coordinator 
Box 61, Naval Station 
Pearl Harbor, HI 96860-6000 
AUTOVON: 471-1200 
Comercial: (808) 474-1270 

Navy Campus Afloat Programs Coordinator 
Naval Education C Training Support 

Center, Pacific 
921 West Broadway, Bldg. 110 . 
San Diego, CA 92132-5105 
AUTOVON: 522-1384 
Commercial: (619) 532-1383 

Navy Campus Northern Pacific Area Coordinator 
Puget Sound Naval Shipyard 
Bldg. 433 
Breuwton, WA 98314-5295 
AUTOVON: 439-4283 
Comrrercial: (206) 476-4282/3 
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CHAPTER IV 

SERVICEMEMBERS OPPORTUNITY COLLEGES (SOC) DEGREE PROGRAMS 

401. INTRODUCTION. Servicenmbers Opportunity Colleges (WC) was established 
in 1972 to overconm barriers encountered by servicesmabers in their pursuit Of 

higher educational goals. Difficulties such as strict residency requirements 
and transfer of credit practices of colleges and universities, as well as the 
inherent mobility of naval personnel, have historically hampered efforts Of 
servicemembers to complete degree programs. 

402. CONCEPT. Colleges and universities that belong to the SOC consortium 
have pledged to be more flexible when dealing with servicemembers and their 
families. They also have agreed to recognize the non-traditional college 
level learning acquired from military schools and experience. Moreover, with 
the addition of the SOC Degree Programs for Navy (SOCNAV) in 1985, a number Of 
SOC institutions have further agreed to guarantee transfer of courses among 
themselves, going yet another step toward the goal of achieving.degrees by 
servicmtmbers. 

403. SERVICEMEMBERS OPPORTUNITY COLLEGES (SOC) 

1. SOC consists of approximately 800 colleges and universities 
throughout the country that have agreed, by accepting the criteria for SOC 
membership, to be more flexible in their degree requirements when dealing with 
servicezmmbers and their families. This flexibility is necessary to overcome 
the difficulties associated with the inherent mobility of the Navy 
8ervicesmber. Specifically, these academic institutions have agreed to: 

- Reduce their academic residency requiremnts (not more than 25b), 
and to be reasonable in their acceptance of credits from other 
colleges. 

- Accept non-traditional sources of college level credit such as . 
nationally recognized tests (CLEPs, DSSTs, ACT/PEP, etc.) and 
military technical schools, as recommended by the American Council 
on Education in the ACE Guide. 

404. SOC DEGREE PROGRAMS FOR NAVY WCNAV) 
- : 

1. SOCNAV-2 and SOCNAV-4 are the SOC associate and bachelor’s degree 
programs for the’ Navy. There are over 60 SOC colleges and universitiet 
belonging to SOCNAV, and they offer degree coursework on or accessible to Navy 
installations around the world, as well as . 
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aboard ships deployed worldwide. In addition to the flexibility offered by 
a11 SGC institutions, this more elite subset of SOCNAV schools goes a few 
steps further to provide additional advantages and guarantees to Navy men and 
woman and their families. They have further agreed to: 

- Accept ACE Guide recomended college level credit for Navy Rates 
and Ratings. 

- Guarantee transfer of courses among each other in numerous degree 
programs in over 30 different areas of study or networks. 

- Provide a written Student Agreement (a contract for degree) which 
outlines the courses and credits required for the degree, and 
guarantees awarding the degree when the requirements are mot either 
at that college or later, at another college, at a different duty 
station. 

2. For the mobile Navy servicemamber, this recognition of non- 
traditional learning along with the guarantee of course transferability among 
SOCNAV colleges allows a head start plus continual progress toward a degree 
even when transferred to different duty stations. Exhibit IV-A shows 
diagrammtically how this SOCNAV process works. Exhibits IV-B and IV-C show 
which colleges belong to SOCNAV-2 and SOCNAV-4 respectively, and in which 
networks they participate. 

3. Navy servicemembers in remote duty stations, or deployed aboard 
ship, can benefit from SOCNAV as well. In addition to PACE, currently 
operating on both coasts within the SOCNAV system, there exists an 8xUWiv8 
network of DANTES approved independent study coursework that is guaranteed to 
fit into traditional degree programs from nunmrous SOCNAV colleges around the 
country. Additionally, there are several SOCNAV colleges that award external 
degrees that require no residency at all. Rather, they combine an 
individual's past, present, and future patchwork of courses from other 
colleges with non-traditional credit acquired from national tests and military 
experience to satisfy their degree program requirmmants. Colleges of this 
type that previously belonged to-the Navy Clsppus Consortium (also known as the 
Contract-for-Degree program).have now been incorported into the more 
comprehensive SOCNAV network system. 

4. The particulars of the SOCNAV system are contained in a SOCNA~ 
Bandbook which is distributed throughout the Navy Campus organization and to 
the participating colleges and universities. Periodic workshops are conducted 
by the SOC staff to ensure an updated familarity with the program by Navy 
Campus counselors and college administrators alike. The SOCNAV program is 
managed under DOD contract by DANTES and administered for the Navy through 
CNET by NETPNSA. For further information concerning the progra% consult the 
SOCNAV Handbook or call the SOC??AV Hotline at (800) 368-5622 or (202) 667- 
0019. 

405. PROCEDURES. Individual servicemembers interested in the SOCNAV program 
should contact their nearest Navy Campus office for counseling and enrollment 
procedures. 
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CHAPTER V 

PROGRAM FOR AFLOAT COLLEGE EDUCATION 

501. INTRODUCTION. The Program for Afloat College Education (PACE) is an 
integral part of the Navy Campus program. The Navy contracts with accredited 
educational institutions to provide pre-college as well as academic courses to 

shipboard personnel. 

1. PACE I. The PACE I program requires the deployment of a civilian 
instructor. PACE I courses are normally scheduled at varying times of the day 
t0 provide classroom instruction around watchstanding requirements. 

2. PACE II. The PACE II program provides college courses by means Of 
video and/or computer interactive instruction, such as computer-based 
instruction, computer interactive video tape and interactive video disc. This 
independent study program does not require a deployed college instructor. 

502. OBJECTIVE. PACE provides shipboard personnel off-duty pre-college and 
college-level educational opportunities comparable to those available to 

personnel assigned to shore duty. 

PACE I 

503. ELIGIBILITY - PACE I 

1. The PACE I program is designed solely for ship’s company assigned to 
duty aboard deployed cosrnissioned ships in the U.S. Navy and to off-crews of 
SSBN submarines. 

2. PACE I courses are authorized for long-term deployed ships: this 
normally applies to ships deployed for three (3) consecutive months or more 
from the homsport. The underway deployment requiremantdoes not apply to 
Fleet Ballistic Missile (E’BM) off-boat crews. Ships in overhaul, away from 
homsport, or involved in local operations may be authorized PACE I courses if 
there are no on-base programs readily available. Requests for exceptions 
should be directed to the appropriate NE’TSC. The message addresses are 
NETSCLANT NORFOLK VA//Nl// and NETSCPAC SAN DIEGO CA//N2C//. 

3. Potential PACE I students must met specific screening and/or 
placement testing requirements prior to course enrollment. The cosrnand is 
responsible for screening potential students and the contractor administers 
the placement tests, when required. 
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504. COMAND RESPONSIBILITIES - PACE I 

1. Appoint a PACE I Project Officer to screen potential students to 
determine course eligibility and to ensure ASSET placement testing is 
conducted prior to deployment per the following guidelines: 

. I a. For English and mathematics courses: 

(1) Since all participants will take the placement test no 
ASVAB VE screening is required. 

(2) Personnel who wish to take an English course must take an 
ASSET writing placement test to determine appropriate placement in accordance 
with the class placement chart (Exhibit V-l). 

(3) Personnel who wish to take a math class must take an ASSET 
math placement test to determine appropriate placement in accordance with the 
class placement chart (Exhibit V-l). Selection of the appropriate math 
placement test will be based on the following: 

(a) If the individual has not had high school algebra, the 
numerical test is administered; 

(b) If the individual has taken one (1) year or less of 
high school algebra, the elementary algebra test is administered; 

(c) If the individual has taken one and one-half (1.5) to 
two (2) years of high school algebra, the intermediate algebra test is 
administered. 

b. For all other PACE I courses, for example, history, psychology, 
business, and law enforcement: 

(1) Personnel with an ASVAE (VE) score of 47 through 50, which 
appears on page 3 of the Enlisted Service Record, must take the ASSET 
placement test in reading to determine placement in other PACE I courses in 
accordance with the Class Placement Chart (Exhibit V-l). 

(2) Personnel with an ASVAB (VE) score of 51 or greater or who 
have taken at least three (3) semester hours (5 quarter hours) of college 
credit are not required to take the ASSET reading placement test for PACE I 
courses. 

2. In coordination with the local Naq~Campus Office develop a written, 
goal-oriented command education plan based on an educational needs l ssessmsnt. 
The costnand~s education plan specifies what courses will be conducted each 
term during the deployment. Initial contact with the Navy Campus Office 
should be, when possible, at least 8 weeks prior to a scheduled deployment or 
desired course comnsncemnt date. 
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3. Ensure that at least 10 eligible active duty ship’s company students 
comprise each requested lower level PACE I or pre-college course (USMC 
personnel attached to the ship may be included.) For an upper level course, a 
minimum of seven students is required. Embarked Marines not assigned to 
ship’s company may participate on a space available basis, but only after the 
minimum enrollmmt to begin or split a class has been mat. 

4., Ensure a minimum of two courses, or sections of a course, iS 
requested. {For example, an instructor might teach introduction to magmt 
and personnel manamt which constitute two distinct courses in a Siagle 
subject area. Or an instructor might teach two sections of introduction to 
management with 15 students in each section.] PACE instructors teach no more 
than four courses, or sections of a course, at any given time. Commands may 
split PACE I lower level or pro-college courses if each class formed is 10 or 
more students; upper level courses may be split if each class formed is 7 or 
more students. Class splits cannot occur until authorired by the 
appropriate NETSC . 

5. PACE I courses are normally taught in an 8 week tims frame. Conxnmds 
may schedule a course for a minimum of 6 weeks--for courses without labs--as 
long as there is no suspension of instruction during the term. Ships 
deploying for 6 months or longer normally conduct three PACE terms. 

6. Identify and reserve adequate classroom space and officer berthing 
space for the civilian instructor(s). (Officer berthing is defined as spaces 
listed as officer berthing in the original ship’s plan, which includes at a 
minimum: an officer's bunk, upright storage and administrative space.) 

7. Schedule and request required ASSET placement tests from the 
appropriate NETSC (Exhibit V-2) . Requests for placement testing require a 
minimum of 7 days lead time. Placement testing for the first term should be 
accomplished prior to deplomnt. The PACE I Project Officer shall arrange 
for ASSET placemsnt test scores to be annotated on Page 4 of the student’s 
Enlisted Service Record. Upon completion of placement testing, report ASSET 
testing sessions/number tested to the appropriate NETSC (Exhibit V-3). 

8. Upon completion of screening and placement testing reguirmnts, 
request PACE I courses from the appropriate NETSC (Exhibit V-4) . Ensure that 
courses are ordered in accordance with the comnand’s education plan. Requests 
for’ PACE I courses require a minimum of 30 days lead time between the date the 
request is received by the NETSC and the beginning class date. The NETSC will 
authorize the course(s) by issuance of a Delivery Or&r, DDll55. NO 
instruction shall begin until the Delivery Or&r number has been assigned and 
the comand receives written authorization from the NETSC. 

9. Provide security and an accountability system for textbooks and 
course materials until custody can be transferred to the course instructor. 
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10. Arrange for embarkation and debarkation of civilian instructor(s). 
Assist civilian instructors in obtaining appropriate ID cards when overseas. 

11. Bnsure that first-time students enroll in only one PACE course. 
Other students are limited to a maximum of two concurrent courses. {NOTE: 
Comands should be aware that enrollment in two (2) PACE I courses taught in 
an &week term equates to a full-time student load.] 

12. Upon course commncesmnt, confirm the number of student enrollments 
by course and start and estimated end dates of the course(s) by naval message 
(Exhibit V-5). 

13. Nonitor the progress of each course and ensure regular attendance 
of the participants. 

14. Ensure initial and final class rosters reflect accurate student 
data (Exhibit V-6). 

15. Provide the comanding officer of the appropriate NETSC with a 
written explanation for all course completion rates which are below 60 
percent. If a ship shows a pattern of PACE I completion rates below the 60 
percent requiremnt, further course requests may be denied by the appropriate 
NETSC . 

16. Comuanding officers are not authorized to enter into MOUs with 
educational institutions to conduct educational courses on board ships. 

505. NETSC RESPONSIBILITIES - PACE I 

1. Execute the responsibilities of the Contracting Officer’s Technical 
Representative (COTR) for all specified COTR matters relating to the PACE I 
contract. 

2. Publicize and promote the PACE I program. 

3. Assist the comand's PACE I Project Officer in local program 
management, program implementation and establishment of the comand's 
education plan. 

4. Screen all ASSET placement test requests and PACE I course requests 
for conformance with the cormand~s education plan and compliance with the 
terms of the contract. 

5. Prepare and process all ASSET placement testing and course 
authorizations. Process travel orders for contract civilian instructors. 

6. Coordinate delivery of authorized ASSET placement testing and 
courses with the contractor. 

- 

7. Nonitor and review all ASSET placement testing and PACE courses 
delivered under the provisions of the contract. Report discrepancies to the 

' contracting officer. 
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8. Provide technical guidance and advice to the ship’s commanding 
officer for all matters relating to the administration of the PACE I contract. 

9. Prepare detailed PACE I program guidance for Navy Campus education 
specialists assigned to afloat cosmands. 

10. Provide interim clearance for PACE I instructor(s) for deploying 
ships while the mandatory National Agency Check (NAC) is being requested. 

11. Ensure contractor’s invoices are accurate, properly certified, and 
forwarded for payment. 

506. CONTRACTOR RESPONSIBILITIES - PACE I 

1. Provide for the &livery of services conforming with the terms and 
provisions of the contract. 

2. Identify and assign certified instructors. 

3. Register, enroll, and advise participants concerning instructional 
procedures, policies, official withdrawals, and requirements of the 
contractor’s programs. 

4. Prepare PACE I instructor travel orders. Submit travel orders t0 
the local Navy Campus office for processing. 

5. Furnish all instructional materials, library references, and 
equipment necessary for the conduct of the course(s). All materials and 
eguipaant will be on board deploying ships prior to the commencement of a 
course. 

6. Provide the local Navy Campus office with initial and final class 
rosters for PACE I courses, 

7. As a minimum, provide the same number of contact hours for each 
course as required by the main campus. 

8. Provide educational program marketing materials. The content Of 
these materials and authorizations for ship visits for purposes of publicity 
and program promotion will be approved by the COTR or local Navy Campus 
education specialist. 

9. Upon course completion, require course critiques be completed by all 
students. Provide original critiques to the COTR. 

PACE II 

507. ELIGIBILITY - PACE II 

1. The PACE II program is designed solely for ship’s cospany assigned 
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to duty aboard deployed submarines and small ships in the U.S. Navy. Small 
ships are defined as a crew size of less than 350 (officers and enlisted). 
PACE II courses are available for small ships which cannot support instructor 
berthing because of space, operational constraints or other restrictive 
factors. - 

2. PACE II courses are authorized for long term deployed ships; this 
normally applies to ships deployed for 90 days or longer from the homeport. 
Bequests for exceptions should be directed to the appropriate NETSC. 

3. Potential PACE II students must meet specific screening criteria, as 
well as placement testing requirements for English, math and science courses 
prior to course enrollment. The cormand is responsible for screening 
potential PACE II students and the contractor administers the placement tests, 
as needed. (See paragraph 508.4.) 

4. Students are restricted to one course per 85-&y term but may pre- 
register for two tams. In cases where there is a two-term program, the 
student’s enrollment in the second term is contingent upon successful 
completion of Term I course requiramants or when justified by the PACE II 
Project Officer. 

508. COMMAND RESPONSIBILITIES - PACE II 

1. Appoint a PACE II Project Officer and Shipboard Support Team to work 
with the contractor and Navy Campus Office staff to provide program publicity 
and arrange crew briefing (8) , student counseling and enrollment. The 
Shipboard Support Team consists of the ESO, a Chief Petty Officer and two 
Petty Officers who will provide on board administrative support for the PACE 
II program. The team will provide student training on the course hardware and 
instructional materials while at sea, support students to ensure adequate 
cosnpletion rates and monitor the contactor’s hardware and instructional 
materials. 

- 

2. Identify shipboard space for installation of contractor provided 
hardware/instructional materials to support video/interactive courses and/or 
authorize the use of the SITE TV system for broadcasting vi&o courses. This 
space must be reasonably secure, provide adequate storage capacity, and be 
accessible by all students. For surface vessels the hardware system will be 
secured in a carrel-type arrangement. The carrel must conform to current fire 
hazard regulations, and the size of the unit will be such as to permit its 
passage through standard Navy hatches. 

3. Conduct a PACE II general interest survey. Schedule, in conjunction 
with the contractor, a PACE II orientation briefing for potential students. 

4. Screen potential program participants to determine program 
eligibility per the following guidelines: 

a. Command screening of prospective PACE II students will be based 
upon ASVAB (AR) and (PC) scores. Students must have an AB and PC composite 
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score of 100 or greater to be eligible to enroll in PACE II courses. Sailors 
with less than 2 years in the Navy must have at least a 110 (AR + PC) 
composite score. The PACE II Project Officer may waive ASVAB reguiresmnts if 
the student has 4 years of service and has completed at least six semester or 
9 quarter hours of college work with a VW or higher grade. 

b. All PACE II students must have coqleted his or her 
watchstanding qualification requiresmnts prior to PACE II course enrollmmt. 

5. Schedule, in conjunction with the contractor, studeut counseling, 
placesmut testing, and enrollment session (s) . 

6. Ensure the cosmand has at least 10 eligible PACE II students. These 
Studeuts are not restricted to a single subject area; for eumple, two 
students may be enrolled in math and three students may be registered for 
managesmat, and so forth. Students may enroll in only one course per tern.. 

7. Requests for PACE II courses are directed to the appropriate NETSC 
and require a minimum of 30 days lead time between the date the 
request is received by the NETSC and the beginning of classes (Exhibit V-7). 
The NETSC will authorise the courses by issuance of a Delivery Order, DD 1155. 
Courses will not comence until the Delivery Order number has been assigned 
and the cosmand receives written authorization from the NETSC. 

8. Arrange, in conjunction with the contractor, for the progrm 
hardware and instructional materials to be placed on board ship prior to 
deploymsnt . 

9. Schedule, in conjunction with the contractor, training on the 
contractor’s educational hardware and instructional materials. The following 
personnel should attend this training: the PACE II Project Officer, Shipboard 
Support Team, and registered students. 

10. Notify the NETSC that all required pre-deployment training has bees 
provided by the contractor and that the contractor’s hardware and educational 
materials have been delivered and are operational (Exhibit V-8). 

11. Monitor PACE II student progress to ensure maximum completion rates 
in this self-paced, independent study program. 

12. Monitor contractor furnished hardware and instructional materials. 
Report any problems to the appropriate NETSC. 

13. Naintain test security of the contractor’s course prrmr and 
administer student’s mid-term and final exams as required. 

14. Schedule, in conjunction with the contractor, for offloading Of 
contractor’s hardware and instructional materials upon completion Of the 
deployment. 

v-7 



508. NBTSC RESPONSIBILITIES - PACE II 

1. Bxecute the responsibilities of the COTR for all specified COTR 
matters ielated to the contract. 

2. Assist the command with identification of educational needs. 

3. Publicize and promote the PACE II program. 

4. Coordinate training by the contractor of the PACE II Project Officer 
and the Shipboard Support Team. 

5. Screen all PACE II course requests for compliance with the terms of 
the contract. 

6. Prepare and process all course authorizations. 

7. Monitor and review all courses delivered under the provisions of the 
contract. Report discrepancies to the contracting officer. 

8. Provide technical guidance and advice to the ship's comnauding 
officer for all matters relating to the administration of the PACE II 
contract. 

9. Prepare detailed PACE II guidance for Navy Campus education 
specialists assigned to afloat programs. 

10. Ensure contactor's invoices are accurate, properly certified, and 
forwarded for payment. 

510. CONTRACTOR RESPONSIBILITIES - PACE II 

1. Provide for the delivery of services conforming with the terms and 
provisions of the contract. 

2. When supported by a delivery order, conduct student orientation, 
individual counseling, and student registration sessions prior to the 
deployment. Administer placement testing, when required. Purnish student 
registration information to the COTR. 

3. When supported by a delivery order, furnish all iktructional and 
testing materials, training and hardware delivery systems as required by the 
contract. Al.1 materials and equipment will be on board deploying ships prior 
to the commancment of a course. 

4. When supported by a delivery order, provide the PACE II Project 
Officer and Shipboard Support Team with hands-on training in the operation and 
use of the hardware and administrative software to be furnished under the 
contract. 

V-8 



5. Provide the local Navy Csmpus office with class tartars for the PACE 
II coursas. (Exhibit V-9). 

6. Submit PACE XI program reports as required by the contract. 

7. Provide educational progrsm marketing sutarials. The content of 
these materials and l uthorisations for ship visits for purposes of publicity 
and program promotion will be approved by the COTR or the appropriate Navy 
-us education specialist. 

8. Upon course completion, 
studants. 

require course critiques be comqlated by all 
Provide original critiques to the COTR. 

v-9 
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CNETINST 1560.3D 
NOV t 8 1991 

-----_______________-------------------------------------------- 
I 
I PACEICLASSPLACEMENTCHAPT I 
-----_______________-------------------------------------------- 

I 
1 

Test Score Course I 
1 ASSET Test: Required: Eligibility: I 
---_________________-------------------------------------------- 

I I 

I mading 
38 and below basic skills reading I 
39 to 42 pre-college reading/ I 

I study skills 

I 
43 and above any PACE I course f 

except English/math I 
------------_-_-____-------------------------------------------- 

I I 
I Writing 38 and below basic skills English I 
I 39 to 42 pre-college English I 
I 43 and above college English I ----------____^__^^_-------------------------------------------- 

f Numerical 38 and below basic skills math I 
I 39 and above elementary algebra I 
-----------_________-------------------------------------------- 

I I 
I Elementary Algebra 40 and below pre-college I 

I 
elementary algebra1 

41 and above intermediate algebra I 
-----------____-____-------------------------------------------- 

i Intermediate Algebra 
I 

39 and below intermediate algebra I 
I 40 and above college algebra I -------------_-_-___------------------------------------- ------- 

Exhibit V-l 
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CNETINST 1560.3D 
NQV t 8.1931 . ,,CII”l,” C,I,Slll‘I‘,“H 

.IC)INT klES:;AC;Et:OI~ILl 

JBJ : REQUEST FOR ASSET PLACEMENT TESTING 

iGID/GENADMIN/YORKTOWN/-/MAY// 

lKS/L. REQUEST ASSET PLACEMENT TESTING BE PROVIDED USS YORKTOWN AND ADMINISTERED 

JCLAS //N015bO// 

‘JDOARD AS FOLLOWS: 

<ST TIRE 

9SIC SKILLS 15 JUN 

4SIC SKILLS 22 JUN 

oaoo 

oaoo 

?E COLLEGE 

NO. OF STUDENTS 

LO 

LO 

10 

. POC: CWOZ JONES AT 4’iO-3245 PRIOR TO 30 flAY =il, ./,’ 

-- 1 





JOIrJ’r MESSAGEFOl1lvl 

w.111 “,l,,,,,,,.\Ol ,,Y, PI0 f., 111 NC, 
,MI, IILI, U‘WIII “I4 .I I II,,* 

L 
,,I I I I 

.Mw UtSs*GI Il*IyI~II*&i l”II~“C~IOHI 

FI\OM. USS SHENANDOAH -_ 
1 

10. NETSCLANT NORFOLK VA/NiW/ 

NCLAS //NOlSbO// 

UBJ: ASSET PLACEMENT TESTING 

ISGID/GENADMIN/SHENANDOAH/-/MAY// 

MKS/L. FOL ASSET TESTING DATA PROVIDED: 

EST TYPE CYCLE NO. TEST EXAMINER NO. TESTED DATE 

ASIC SKILLS TqLLD0137 MR TAYLOR 54 vsl3L2 

‘RE-COLL T91LDlJ138 MR TAYLOR iu 930334 

OLLEGE T’71LD0137 MR TAYLOR 34 91031b// 

_ ._.. I 

#I!ill‘ 

WA, I,” ,“o(U emu1 ,,,a, ,“,I, t &,,““0, rrtorr,, IP,E,A, I*‘~““L’I**c 

~“,~I,,*..~, 81,,, IN ,,,.I b,,.4”.,, *AD,- ,,o,,, 
t 
7 _ 
: :,,,.11,1111, l,CV”ll” C,.~sIIICAIIO” * ,,a,, 11#,,, tiluuw 
. 

.-,. ,#YI.l ---.- 





II 

I 

FIIOM: USS FORRESTAL 
-1 

TO: NETSCLANT NORFOLK VA/Nii’L// 

1 JNCLAS //NOLSbO// 

! UBJ: PACE I COURSE RECfUEST 

I lSGID/GENADMIN/FORRESTAL/-/JUN// 

f ?flKS/L. REQUEST THE FOL PACE I COURSES: 

l :OURSE NO. STUDENTS PER SECTION NO. SECTION 

t :NGL 1301 

I lATH 1301 18 

f ‘SYC 1302 20 9 

i !. ASSET PLACEMENT TESTS HAVE BEEN ADMINISTERED TO STUDENTS AND RESULTS VERIFIED 8’ 

CNETINST 1560.31) 
ov 18 1991 

S‘CUHII" CIAL,III, 11mtl 
JOINI’ MESSAGEFOAM I 

30. 

3. TERM BEGINS: 03AUG=fL AND ENDS: 050CT91. REQUEST INSTRUCTORS REPORT ABOARD NLT 

Lb00 ON OLAUG’IL. 

-I. OFFICER BERTHING IS AVAILABLE. 

5. POC: CWO2 JOHNSON, 27Ck2001r, XSb34. // 

--. I 

u!;rn 





CNETINST 1560.3D 
NOV 1 8 VI!!? 

- 
- 

. 

---- - ._, 

JOINT MESSAGEFORM 

,.a “l,i,lll,.l‘~ l,Yl l tCIDI”tl ct,ss SPICII ,&,I ctc “IIC1U,G ,u,*t 
--_--- 

D.,, IIY, uo*lM .I AC1 WI 0 

0, 1 I I I ------.- 

1”. YI1S.G‘ “.““LIYC ,ksll”CllOttl 

FflOM: USS MOBILE BAY 

ro:NETSPAC SAN DIEGO CA/NZC// 

NCLAS //NOLSbO// 

JBJ: PACE I INITIAL REPORT 

SGID/GEN~DMIN/MOBILE BAY/-/JUL// 

MKS/L. FOL DATA PROVIDED FOR PACE I STUDENTS: 

YCLE NO. COURSE NO. ENROLLED START DATE 

BE‘Wl001 HIST 23llL II3 91091b 

BE%OOCl2 HIST 1301 12 =ll,O=lLb 

BE%0003 HIST 1302 14 730917 

EIE’7lllOO‘l HIST 1302 LS %07L?// 

DO a :Z;rr 17312 (OCR) 

-.- 
-- 





CNETINST 1560.3D 
NOV 18 1991 

I’ACE CLASS ROSTER/GRADE REPORT CNEI’ REl’OKI’ l%J-2 

TYPE OF REPORT 0 INITlAL I FINAL 

(Less than 60%. CO will aphin 
circwnstanccr in wrnments) 

COURSE PASS RATE (a) (D+ Above) 

I I 

COKIRACT NUMD!Zl CYCLE NUMBER 

NUMIIEX OF OFFJCl3tS 

NUMRER 01: MARINES PARTKlPAllNG 
s**r cmpwy 

Embarked Muins 

INITIAL PROCRESS REPORT 

1 Culify lhal lhe rludcnl~ lis~cd above ue officially enrolled. arc available 
IO l llcnd C~SSCS. hwc been ulviscd of the privacy Act Swcmcm on the rcvcrse 
side, and Ulat I hnve received a copy of the class ros(cr. Course SIM contirmcd 
by m-se 10 NETSCLANTIPAC. 

COMMANDING OFFICER (Signature. Date. TypcJ Name MJ Tuk) 

RNAL GRADE REPORT 

I certify Ihal the students listed above have either withdrawn or 
completed Uris course with the indicated g&c. and &tar 1 have 
received a copy of Ihe grade rcporl. I furlher certify rhrl lhc 
Contractor has sa~isfaclorily delivered 0~ rcqukd c&ices. 
My explmalion for lhc 115s than 60% completion is included. 

FROM: (Ship and Ilull I) 

[I 

CNLT FORM 1510113 (l-90) 

, TO: (Gmnaor) [I 

Exhibit V-6 
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~‘r$d!i60-3D 
PACE CLASS ROSTER/GRADE REPORT 

PRIVACY ACT STATENENT 

Under the authority of E.0.9397 and 5 USC 301, Departmental Regulations, the 
present personal data is requested in or&r to review and procers your 
participation in the Program for Afloat College Education. Your social 
recurity number will be used for purposes of individual identification. This 
information will be included in your Education and Training record and will be 
retained by the Navy Campus Voluntary Education network. It will not be 
divulged without your written authorization to anyone other than Navy and 
school perrronnel involved with the administration of the PACE program. You 
are not required to provide this information; however, failure to do so will 
result in your not being able to participate in PACE. 

CNET FORM 1560/13 (l-90) 



(SHIPS LETTERHEAD) 

1560 
d&e 

From: Comanding Officer, USS STARR (FFG-31) 
To: Commanding Officer, Naval Education and Training Support Center, 

Atlantic, Naval Station, Norfolk, VA 23511-6197 

Subj : PACE II COURSE REQUEST 

Ref: (a) PACE II Contract N00612-87-D-0259 

1. In accordance with reference (a), request PACE II hardware, courseware and 
St&t materials be provided this conmand for those individuals listed below. 

2. The following additional information is provided to support implementation 
of this request: 

a. Equipment installation date: NLT 26 SEP 91 
b. Courrewarelstudent material8 

deliver date: NLT 26 SEP 91 
Term start date: 

z: Term completion date: 
30 SEP 91 
23 DEC 91 

0. Projected equipment rawval 
date: 01 JAN 92 

3. The following student registration data is provided to support this 
request : 

NAt4E RANK SSN COURSE TITLE 

4. This request and 
8s primary reference 
Smith, 960-3333. 

appropriate registration/enrollment list should be cited 
for all correrpondence during this period. POC: ENS 

5. NETSCLANT Norfolk VA will be notified of term completion. 

(Signature block) 

Copy to: 
CONDESRON EIGHT 
Navy Campus Nayport 

Exhibit V-7 
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JOINT MESSACEFORM 

TO: NETSCLANT NORFOLK VA/Ni?L// 

NCLAS //NDlSbO// 

IJBJ: PACE II PROGRAM 

SGID/GE?JADMIN/AUBREY FITCH/-/AUG//. 

llKS/L. ALL REQUIRED PRE-DEPLOYMENT PACE II TRAINING HAS BEEN PROVIDED BY THE CONT- 

ACTOR AND THE CONTRACTOR’S HARDWARE AND EDUCATIONAL MATERIALS HAVE BEEN DELIVERED 

ND ARE OPERATIONAL.// 

- 





-- 

- 

- 

I 

_- 

_- 

I - - 
I 

- - 
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CNETINST 1560.3~ 
NOV i 8 1881 

PACE CLASS ROSTER/GRADE REPORT 

PRIVACY ACT STATEMENT 

Under the authority of E.0.9397 and 5 USC 301, Departmental Regulations, the 
present personal data is requested in order to review and process your 
prrticipation in the Program for Afloat College Education. Your social 
security number will be used for purposes of individual identification. This 
infoxsation will be included in your Education and Training record and will be 
retained by the Navy CuPpus Voluntary Education network. It will not be 
divulged without your written authorization to anyone other than N8vy and 
school personnel involved with the administration of the PACE program. You 
are not required to provide this information; however, failure to do so will 
result in your not being able to participate in PACE. 

CNET FORM 1560/14 (8-91) 

(Back) 



CNETINST 1560.333 
NOV 18 Issl 

CHAPTER VI 

Subiect 

NAVY CAMPUS BASIC SKILLS PROGRAM 

Introduction 
Objectives 
Eligibility 
Command Responsibilities 
NETSC Responsibilities 
Contractor Responsibilities 

Paraaraph Paqe 

601 VI-1 
602 VI-1 
603 VI-1 
604 VI-1 
605 VI-3 
606 VI-4 

EXHIBITS 

VI-l Sample Message ASSET Placement Testing Request 

VI-2 Sample Message ASSET Placement Testing Conducted 

VI-3 Sample Message (Afloat) NCBSP Course Request 

VI-4 NCBSP Application (CNET 1560/12) 

VI-5 Sample Message (Afloat) NCBSP Initial Report 

VI-6 NCBSP Class Roster/Grade Report (CNET 1560/11) 





CNETINST 1560.3D 
wov 18 1991 

CNAPTER VI 

NAVY CANPUS BASIC SKILLS PROGRAM 

601. INTRODUCTION The Navy Campus Basic Skills Program (NCBSP) identifies 
and addresses skili deficiencies in the areas of English, reading, and 
vthmatics. The NCBSP courses are conducted for afloat and ashore commands 
by fully accredited institutions of higher education under contract to the 
Navy. 

602. QBJECTnWS. The non-credit NCBSP courses ensure s8ilors possess the 
minimm skill levels necessary to complete job training, function l cCept8bly 
in 8 work uwirowmnt, and qualify for l dvancummt. NCBSP courses are 
d@*iped to increase an individual's knowledge in writing, comprehension, and 
computation with the ultimate goal of improving military training and fleet 
readiness. 

603. tLIGIBILITy. Personnel identified by the coamunding officer a8 
potential basic skills candidates--or sailors who recognise a need for the 
courses--my be eligible for NCBSP classes. Participants must meet specific 
screening and placeamnt testing criteria prior to course enrollment. The 
copmrrnd is responsible for screening potential students and the contractor 
8dministers the placesmnt test. 

604. CCWAND RESPONSIBILITIES 

1. Appoint a NCBSP Project Officer to screen potential students to 

determine program eligibility, per the following guidelines: 

8. Personnel with ASVAB VP scores of 46 and below are eligible to 
take the ASSET placement test in reading, writing and numerical skills to 
detenaine eligibility for Basic Skills classes. 

b. Personnel with VE scores of 47 and above are not eligible for 
Basic Skills classes, but may be enrolled in local pre-college or college- 
level courses or, if deployed, PACE pre-college or academic courses. 
Exceptions to this policy will be approved by the appropriate,NETSC. 

2. Request ASSET placesmt testing for potential basic skills student8 
who screen below 47 on the VP coqonont of the ASVAB. Placemnt testing 
requests are addressed to the appropriate NETSC (Exhibit VI-l). The -8Sage 
l ddmsses are NETSCLANT NORFOLK VA//Nl// and NETSCPAC SAN DIEGO cA//mC//. 
Requests for placesmnt testing require a minimum of ten (10) days lead tipro. 
Pot bploying units, placesmnt testing for the first term should be 
accomplished prior to deployssmt. Upon coqletion of ASSET Testing, report 
sessions/number tested to the appropriate NETSC (Exhibit VI-Z). 

3. Detemine NCBSP course eligibility for potential students based on 
the following ASSET placement test results: 

VI-1 



CNETINST 1560.333 
NOV 18 1891 

a. NCBSP reading class requires a 38 or below on the ASSET reading 
test: 

b. NCBSP English class requires a 38 or below on the ASSET writing 
test; and 

C. NCBSP math class requires a 38 or below on the ASSET numerical 
skills test. 

4. Ensure that at least 10 students whose placement tests indicates 
NCBSP eligibility are available to form the class. The maxisum class size is 
15 students. l&abets of other amud services assigned to Naval ccmaands are 
authorized to enroll on a space available basis after the midimum 10 Navy 
personnel have registered. 

5. Jkshore cosmands may order NCBSP classes as needed. Afloat unit8 
must have sufficient eligible personnel for at least two sections of a 
single subject course, for example, English, or order an NCBSP cl888 in 
conjunction with PACE courses in a related subject area, for example, basic 
skill English plus pre-college and/or college English. 

6. Schedule course length not less than 3 weeks nor more than 8 weeks. 
Instruction consists of a minimum of 45 instructor contact hours and will be 
conducted at times and days deemed appropriate by the comaand. No single 
course will be taught more than 3 hours per day. 

7. Afloat units identify and reserve adequate officer berthing space 
for civilian instructor(s). (Officer berthing is defined as spaces listed l s 
officer berthing in the original ship's plan, which includes at a minimum: an 
officer's bunk, upright storage and administrative space.) 

8. Assist in securing adequate classroom space as needed. 

9. Afloat units request NCBSP Courses from the appropriate NETSC upon 
completion of screening and contractor administered placesent testing (Erhibit 
VI-3) . Requests $or NCBSP classes require a ministum of 30 days lead tiam 
between the date the request is received by the NETSC and the beginning @a88 
&te. The NETSC will authorize the class by issuance of a Delivery Order, 
DD1155. No instruction shall begin until the Delivery Order number has been 
assigned and the coamand receives written authorization from the NETSC. 

10. Ashore units request NCBSP classes from the local Navy CantpuS 
office by contacting the Education Specialist or the appropriate NETSC if a 
local office is not available. No instruction shall begin until Navy Campus 
notifies the cctmaand that a Delivery Or&r number has been assigned for the 
course. 

- 

11 : Ashore units provide written authoriration for personnel to attend 
NCBSP classes (Exhibit VI-4). 

VI-2 
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12. 
NOV 10 1891 

textbooks 
Afloat units provide security and an accountability system for 

and course materials until custody can be transferred to the course 
instructor. 

13. Afloat units arrange for embarkation and debarkation of civilian 
instructor (8) . 
when overseas. 

Assist civilian instructor(s) in obtaining appropriate ID card 

14. Upon class coeuencement, afloat units confirm the number of student 
enroltints and the start and estimated end dates of course(s) by naval 
message (Exhibit VI-S). 

15. Nonitor the progress of each course and ensure regular attendance 
of the .participants. 

16. Ensure initial and final class rosters reflect accurate student 
data (Exhibit VI-6). 

17. Provide the commanding officer of the appropriate NETSC with a 
written explanation for all course costpletion rates which are below 75 
percent. If a comprnds shows a pattern of NCBSP completion rates below the 75 
percent requirement, further course requests may be denied by the appropriate 
NETSC . 

605. NETSC RESPONSIBILITIES 

1. Execute the responsibilities of the COTR for all specified COTR 
matters relating to the NCBSP. 

2. Publicize and promote the NCBSP to ashore and afloat musands. 

3. Assist the coamand’s NCBSP Project Officer in lOc81 progrsfn 
aunaQQment, program implementation, and establishsent of the co=aand’s 
education plan. 

4. Screen all NCBSP ASSET placment test and course requests for 
compliance with the terms of the contract. 

5. Prepare and process all ASSET placement test and course 
authorizations. Process NCBSP instructor travel orders for deploying units. 

6. Coordinate delivery of authorized ASSET placement testing and 
courses with the contractor. 

7. Nonitor and review all NCBSP ASSET placement testing and COurSeS 
delivered under the provisions of the contract. Report any discrepancies to 
the contracting officer. 

8. Provide technical guidance and advice to the coamanding Office for 
all mrtters relating to the administration of the NCBSP. 

VI-3 



9. Prepare detailed NCBSP program guidance for Navy Campus education 
specialists. 

10. When required, provide interim clearance for NCBSP instiictor(8) 

for deploying units while the mandatory NAC is being requested. 

11. Ensure contractor invoices are accurate, properly certified, and 
forwarded for payment. 

606. CONTRACTOR RESPONSIBILITIES 

1. Provide for the delivery of services conforming with the terms and 
provisions of the contract. 

2. Identify, train, and assign certified instructors. 

3. Register, enroll, and advise participants concerning instructional 
procedures, policies, and requiresmnts of the contractor's progra. 

4. Prepare NCDSP instructor travel orders for deploying units. Submit 
travel orders to the local Navy Campus office for processing. 

5. Furnish all instructional materials, library reference and equipment 
necessary for the conduct of courses. All materials and equipment will be on 
board deploying units prior to the cosmencemant of a course. 

6. As a minimum, provide the same number of contact hours as required 
by the contract. 

7. Provide educational program marketing materials. The content of 
these materials and authorizations for ship visits for purposes of publicity 
and program promotion will be approved by the COTR or local Navy hZpu8 
education specialist. 

8. Submit initial and final class rosters to activities identified in 
the contract. 

9. Award certificates of completion to qualified students. 

10. Upon course completion, require course critiques ba completed by 
all students. Provide original critiques to the COTR and a copy to the local 
Navy Campus Naval Technical Representative (NTR). 

.- 
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F,,OM,USS YORKTOWN -- 
1 

,O,NETSCLANT NORFOLK VA/NZL// 

NCLAS //NOlSbO// 

UBJ: REQUEST FOR ASSET PLACEMENT TESTING 

SGID/GEtdADMIN/YORKTOWN/-/MAY// 

REaLlEST ASSET PLACEMENT TESTING BE PROVIDED USS YORKTOWN AND ADtlINISTERED 

F NEIOARD AS FOLLOWS: 

EST DATE TIME NO. OF STUDENTS 

F ASIC SKILLS 15 JUN 0800 Ml 

ASIC SKILLS 22 JUN oaoo 10 

RE COLLEGE 29 JUN oaoo 20 

2 . POC: CWO2 JONES AT 440-3245 PRIOR TO 30 MAY %.// 

. . - I 

lIl!irll 





-- 
_.- 

r IloM. USS SHENANDOAH 

1 o NETSCLANT NORFOLK VA/NZL// 

NCLAS //NOLSbO// 

UBJ: ASSET PLACEMENT TESTING 

SGID/GENADMIN/SHENANDOAH/-/MAY// 

HKS/L. FOL ASSET TESTING DATA PROVIDED: 

EST TYPE CYCLE NO. TEST EtiAMINER 

ASIC SKILLS T71LDOL37 MR TAYLOR 

RE-COLL TSLL DO138 MR TAYLOR 

OLLEGE T9LLDOl37 MR TAYLOR 

NO. TESTED DATE 

sq 930332 

-XL 7LO3L4 

=lLO3Lb// 





FH()M USS SARATOGA 

I ‘ro NETSCLANT NORFOLK VA/NBL// 

1 NCLAS //NOl,SbO// 

F 
BJ: NCBSP COURSE RElZUEST 

SGID/GENADMIN/SARATOGA/-/MAY// 

rlKS/L. REQUEST FOLLOWING NCBSP COURSES: 

OURSE NO. STUDENTS PER SECTION NO SECTIONS 

. ASSET PLACEMENT TESTS HAVE BEEN ADMINISTERED TO STUDENTS AND RESULTS HAVE BEEN 

ERIFIED BY ESO. 

3 . INSTRUCTORS MUST REPORT ABOARD BY 24 JUL 91. TERM BEGINS: 2b JUL 91, ENDS: 211 

SEP =lL. OFFICER BERTHING IS AVAILABLE. 

k. POC : CWO2 D. PAULEY, ESO, Z?O-DOB1 X7115&// 





NAVY CAMPUS BASIC SKILLS PROGRAM APPLICATION 

FROM: (Last Name, Fust. Middle Initial) RATE SSN 

ro: (cording onkf) 

REQUEST 

I REQUEST TO PARTICIPATE IN 

ENGLISH J MATH , READING . 

PURPOSE QF PARTICIPATION : 

LQCATlON (Bldg. No.) DAYS CLASSES CONDUCIZD 

cl MON q TUES q WEDS q THURS q FRl q SAT 
TIME (Begin) (Ending) LENGTH OF COURSE (We&) EARLIEST STAKI’INC DATE (Month Day. Yew) 

I understand this is a Navy-funded program rhr~ rquircs puticipalion only during normal on-duty hours. 

SIGNATURE 

ROM: (Commandiig Olliccccr) 

q STA#IING DATE 
APPROVED 

I 

REASON FOR DISAPPROVAL 

DATE 

ENDORSEMENT 

TO: (Appliimt) 

q DISAPPROVED. SEE BEU)W 

SIGNATURE DATE 

By dirwion 

CNET FORM 1560/12 (Rev. 4-91) EXfllDlC VI-4 



CNETIN T 1560.3D 
NW 1 1991 1 
NAVY CANPUS BASIC SKILLS PROGRAN 
APPLICATION ._ .. 

PRIVACY ACT STATEMENT - 

Under the authority of E.0.9397 and 5 USC 301, Departmental Regulations, the 
present personal data is requested in order to review and process your 
participation in the Navy Campus Basic Skills Program. Your social security 
number will be used for purposes of individual identification. This 
information will be included in your Education and Training record and will be 
retained by the Navy Campus Voluntary Education network. It will not be 
divulged without your written authorization to anyone other than Navy and 
school personnel involved with the administration of the NCBSP. You are not 
required to provide this information; however, failure to do so will result in 
your not being able to participate in NCBSP. 

QJET FORM 1560/12 (Rev. 4-91) 



- 
- 

CNETINST 1560.31) 
NOV 18 1881 

UNCLAS //NOlSbO// 

SUBJ: NCBSP INITIAL REPORT 

tiSGID/GENADfiIN/DOYLE/-hlAY// 

RMS/L. THE FOLLOWING NCBSP INFO IS PROVIDED: 

CYCLE NO. COURSE NO. ENROLLED 

B91LM0001 LO 

B 91L MOO02 READING LO 

B=iLLM0003 READING LO 

B=llLtlROO’i READING 

START DATE 

910802 

9LO802 

730803 

910803// 
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CXAPTER VII 

DEFENSE ACTIVITY FOR NON-TRADITIONAL EDUCATION SUPPORT 

The Defense Activity for Non-Traditional Education Support (DANTES) i8 an 
educational support organieation for the voluntary education programs of all 
military servicecr. Authorized by the Department of Defense, DANTES is located 
in POIIsacola, Florida and receives logistical and administrative support from 
the Chief of Naval Education and Training. DANTES administers non-traditional 
education programs, manages contracts for education senrices, provides 
education and information materials, conducts special projects and 
developmental studies, and performs other management and education support 
tasks.’ 

Non-traditional education has become a major factor in American education 
today. Typically, non-traditional education experiences do not take place in 
the fonnal classroom. Like their civilian counterparts, thousands of Navy men 
and women expand their skills and knowledge through military training courses 
and programs, self-study activities, examination programs, on-the-job 
experiences, and by a variety of other learning experiences outside the fozmal 
classroom. 

Non-traditional education programs sponsored by DANTES are an integral 
part of the voluntary education program of the Navy. DANTES programs 
supplement college and university programs offered on and off military 
installations, and also support Navy xuaubers enrolled in external degree 
programs. DANTES programs are administered by the Navy Campus offices on most 
Navy installations. A brief overview of each of the programs that directly 
benefit Navy personnel follows: 

PART I - DANTES EXAMINATION PROGRAM 

701. INTRODUCTION. .DANTES sponsors a wide range of examination programs to 
assist Navy members in reaching their education goals. The examinations are 
administered by the DANTES Test Control Officer (TCO), who is normally a Navy ' 
Campus education specialist on a shore installation or a priry duty ES0 
aboard a ship. DANTES publishes policies and procedures for administering the 
exsminations in the DANTES Examination Program Handbook (DEPH), DOD 1322.8% 
Volumss 1 and 2. It is provided to Navy Campus education specialists and 
DANTES TCOs. All policies and procedures in the DEPH are mandatory. Auy 
questions concerning these procedures should be directed to DANTES (Code lo), 
Pensacola, Florida 32509-7400, Commrcial: (904) 452-1063 or AUTOVON: 922- 
1063. 

702. MAJOR TYPES OF DANTES EXAMINATIONS 

1. High School Equivalency Examinations 
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. The Test of General Educational Develops&ant (GED) The GED is 
designedafor adults who have not finished their formal high school education. 
By passing the test, Navy personnel can receive a high school equivalency 
credential awarded by the State Department of Education they designate and 
recognized by the Navy as the equivalent of high school completion. DANTES 
sponsors the GED test at all overseas centers and in most of the states. 

b. The California High School Proficiency Examination (CHSPE). The 
CESPE is a performance test dealing with adult life skills. Military 
personnel stationed in California or California residents stationed outside 
the state are eligible to take the CBSPE on a self-pay basis. 

2. College Admission Examinations 

1. Certain examinations are required for admission to some 
colleges, graduate programs, 
college admission, 

and officer accession programs. For undergraduate 
DANTES sponsors the: 

(1) American College Testing (ACT) Assessment Program 
, 

(2) Scholastic Aptitude Test (SAT) 

b. Graduate admission examinations offered through DANTES are the: 

(1) Graduate Record Examination (GRE) 

(2) Graduate Management Admission Test (GUT) 

(3) Law School Admission Test (LSAT) 

(4) National Teacher Examination (NTE) 

3. College Credit Examinations. 
accepted by colleges and universities. 

College credit examinations are widely 
By passing these examinations, Navy 

m&et8 can sometime earn up to one quarter to one half of the credits 
required for their degree. These examinations are available in more than 150 
subject areas and are similar to end-of-course examinations offered by 
colleges and 'universities. 
by DANTES are: 

The college credit examination programs 8ponSOred 
L 

a. College Level Examination Program (CLEP) 
General and Subject Examinations 

b. American College Testing Proficiency Examination 
Program (ACT PEP) 

C. DANTES Subject Standardieed Tests (DSSTs) 

d. Automotive Service Excellence (ASE) 
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4. Certification Examinations. Navy mmbers can demonstrate the 
quality of their military training and work experience, earn college credit, 
or gain civilian doctxmntation for their skills by taking a certification 
examination. DANTES has agreenmnts with over 20 nationally recognized 
professional associations such as the Institute for the Certification of 
Engineering Technicians and the Asmrican Medical Technologists. The examinee 
must assuma the cost of the examinations. 

5. Guidance Tests. DANTES distributes a number of interest inveutories 
and aptitude tests which are used by education center personnel in cOm8eling 
Navy embers. These tests are designed to measure interest in different Career 
fields and academic areas and to determine aptitude for specific vocations. 

703. @NERAL INPOBMATION. Eligibility requirements for TCOs/euminera/ 
proctors are listed in the DEPH; Volume I, Part I. The operational duties and 
responsibilities of the TCO are included in Volume I, Part I, Section D and 
explain the general procedures for ordering, receiving, returning, 
8afeguarding, transporting, and administering examinations. Part II of Volwm 
I Of the DBPH contains a detailed description of each examination and specific 
administration procedures. The most current DANTBS examination dates and fees 
are in Volume I in the "Dates and Fees Supplement." 

704. EXAMINEE ELIGIBILITY 

1. The DANTES Examination Program is available to all active duty 
personnel, midshipmen of the U.S. Naval Acadefny, and Reserve personnel. Ilost 
of the examinations are paid for by DANTES when eligible examinees test at a 
DANTES test center. TCOs, Alternate TCO8 (ATCOs), and test examiners are not 
eligible for DANTES testing. 

2. The Navy allows both Continental United States and overseas Civilians 
to be administered DANTES examinations on a "space available" unfunded 
(emminee pays) basis at DANTES test centers if the administration is 
authorized by the test contractor in the DBPH. Not all test centers 
participate in unfunded testing for civilians; the decision to administer such 
examinations is made by each test center based on local demand, geographic 
factors, and comand policy. Civilian testing policies vary from Prrmination 
to examination. If allowed, testing is usually restricted to civilians who 
fall into one of the following categories: 

a. Department of Defense personnel 

b. Retired military personnel 

C. Military dependent8 

d. Applicants for the Naval Reserve Officer Training Corps (NBDTC) 
scholarship program and the U.S. Naval Academy 
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Refer to Volums I, Part II of the DEPH for current information on 
&ecific examinee eligibility for each DANTES examination. 

705. ESTABLISHMENT OF A DANTES TESTING CIWIER- 

1. The Ccumanding Officer, NETPMSA establishes DANTES test centers at 
Navy commands where projected volusm of activity or geographic locations 
warrant. The establishment of test centers is monitored to avoid 
proliferation. Ordinarily only one test center, which may have several 
physical locations, will be established at a shore installation. 

2. When a test center is established, DANTES will confirm the 
appointing orders for the TCO and assign an ID number. This number shall be 
included as a part of the address and be used on all documents, forms, 
reports, messages, and correspondence concerning the DANTES exanination 
program. DANTES examination materials are available for use only at test 
centers established in accordance with procedures established below. 

3. The establishment of DANTES test centers for afloat cosmands is 
strictly limited to units which have an adequate personnel base to justify the 
operation of a test center, and which have appropriate personnel available to 
ensure test security. Approval for the establishment of DANTES test centers 
aboard ships is based on ships having a complement of at least 1,000 and a 
primary duty ES0 to assums the responsibility of the TCO. 

4. It is reconmmded that the Commander, Naval Reserve Force, direct 
certain Naval Reserve comnands to request establishmnt of DANTES test centers 
at locations where projected volum of testing Selected Naval Reserve 
personnel warrants it. Otherwise, interested Naval Reserve personnel may be 
referred to the nearest Navy Campus Office for scheduled testing appointments. 

5. There are two types of DANTES test centers: stocking and non- 
stocking. A stocking test center may stock most DANTES examinations. A non- 
stocking test center may not stock examinations. Non-stocking CONUS test 
centers may order most examinations as'needed and retain them for 30 days. 
Non-stocking OVERSEAS test centers may retain most examinations for 60 days. 

706. APPOINTMENT OF DANTES TEST CONTROL OPPICERS. The person-in-charge 
of a DANTES test center will he a DANTES appointed TCO. The Cmnding 
Officer, NETPMSA (Code 0436) ensures the appropriate qualifications of all 
DANTES TCOs have been met. TCOs will be appointed as follows: 

a. Nave Campus Office Locations. At bases/stations where Navy Campus 
offices are established, a Navy Campus education specialist will serve as the 
DANTES TCO. As the need arises, Navy Campus Area Coordinators designate an 
education specialist for the necessary training and qualification. Training 
materials are obtained from the Cosuunding Officer, NETPNSA (Code 0436). All 
new testing personnel must complete the "DANTES Test Adninistrator’s 
Instructional Course." Upon completion of the training, the Area Coordinator 
will administer the "Examination for DANTES Testing Personnel" to the trainee. 
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The completed examination answer sheet, a letter of appointment (Exhibit VII- 
A), four completed Signature Cards (DD 577, obtained from no-1 supply 
channels) and a Test Inventory Beport (DANTES Form 1560/12) signed by both the 
outgoing and incoming TCO will be forwarded through ctnmmnd channels to DANTES 
via the Cosvsanding Officer, NETPNSA (Code 0436). NETPNSA (Code 0436) will 
grade the examination and forward the nominating package to DANTES for 
processing. Besults of unsatisfactory examinations will be reported to the 
CCsWnding Officer, NETSCLANT/PAC. The nominated TCO will not order test 
materials or begin testing until a letter of appointmmt is received from 
DANTES. 

b. Locations (Includina Ships and Naval Reserve Centers) Where a Naw 

(1) All new testing personnel must complete the "DANTES Test 
* A&inistrator's Instructional Course" and pass the %xamination for DABTES 

Testing Personnel." Coxaanding officers should request the necessary training 
msterials from NETPMSA (Code 0436), Comrmrcial: (904) 452-1753 or AUTOVGN: 
922-1753. After the appointee has completed the course and the cwmrnd has 

'-administered the examination to the appointee, the cosmand will forward the 
.examination answer sheet to NETPNSA for scoring. NETPNSA will,notify the 
cosmand upon successful completion of the training package. 

(2) Cosmumding officers shall submit a request for establishment of 
a DANTES test center to Director, DANTES via the Coamanding Officer, NETPNSA 
(Code 0436). The request shall include the docusmntation required in Exhibit 

VII-B. 

13) NETPNSA will approve and forward the appointing request to 
Director, DANTES. The TCO will not order test materials or begin testing 
until a letter of confirmation i=eceived from DANTES. The appointing 
request serves only as a nomination of a prospective TCO until confixmation is 
received from DANTES. When approval is received from DANTES, a four-digit ID 
number will be assigned to the new test center. 

707. TESTING PERSONNEL CEANGES 

1. Before a DANTES TCO is relieved of assigned duties, a new TCO will 
be nominated, trained, and appointed using the procedures outlined above. 
Since the nominating, training, and appointing of a new TCO could be lmgthy, 
coamands should initiate the relieving process early to avoid testing 
interruptions. 

a. A joint inventory of all.DANTES testing materials on-hand must 
be conducted. The incoming and outgoing TCOs will both sign the Test 
Inventory Report. 

‘b. An appointment letter (Exhibit VII-A), four signature cards (for 
the new TCO), and the Test Inventory Report will be forwarded to DANTES via 
the Commanding Officer, NETPMSA (Code 0436). 
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2. When a DANTES test center has been established, the comanding 
officer is responsible for maintaining the continuity of the positions of the 
TCOandATCO. DANTES test centers are not authorized to retain DANTRS 
controlled test items without an approved TCO onboard. In those circumstances 
where no relief is available for a departing TCO and alternate, the test 
center will be disestablished. All examinations will be inventoried and 
returned to respective contractors by authorized testing personnel as outlined 
in the DEPH, Volume I, Part I. 
TCO ir appointed. 

The test center may be reestablished when a 

708. DANTES TEST CONTROL OFFICERS/ALTERNATE TEST CONTROL OFFICERS 

1. The primary TCO has sole responsibility for security of test 
materials. The primary TCO will be a cosmissioned officer, warrant officer, 
noncosmissioned officer in grade.E-6 or above, or a federal civil 8ervice 
employee appointed on written orders. Petty officers E-5 and below may only 
be appointed as a TCO or an ATCO with a waiver from DANTES. Contract or 
foreign national employees will not be appointed as TCO or ATCO. All TCOs 
must have a baccalaureate degree. A waiver may be granted by the ComaMing 
Officer, NETPMSA, by letter at the time of appointment. Appointment documsntr 
must state that a waiver has been granted and the waiver must be retained at 
the test center. 

2. The purpose of the ATCO is to provide continuity in the operation of 
the testing center during temporary absences of the primary TCO. The training 
qualifications and appointmnt procedures are identical to those of the 
primary TCO (See ATCO format, Exhibit VII-C). It is not necessary to submit 
an inventory report when the ATCO temporarily relieves the TCO. The ATCO of a 
stocking test center is authorized to certify the quarterly Test Inventory 
Report, order examinations, and sigh answer sheets during temporary absences 
of the TCO. Should the ATCO relieve the TCO on a pemanent basis, the 
procedures outlined in paragraph 706 must be followed. 

709. EXAMINERS AND PROCTORS 

1. Commands may appoint examiners when the testing volums is large 
enough to warrant the TCO needing assistance. Under no circumstances may 
responsibility for the operation of the test center be delegated by the TCO to 
the test examiners. Examiners may not order examinations or sign answer 
sheet??. The TCO is responsible for the training of the test examiner. The 
qualifications and duties of test examiners are detailed in the DEPE, Volums 
I, Part I. 

- 

2. Proctors may be utilized to assist in test administration if more 
than 15 personnel at a time are being tested. The role of the proctor is that 
of a monitor. Proctors will not handle test materials or have access to 
examinations at any time. Proctors will be instructed in their duties by the 
TCO or examiner. No specific qualifications are required. AppointPlsnt 
documents are not required for examiners and proctors. 
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710. DISESTABLISHMENT OF A DANTES TEST CENTER 

1. Noncompliance with established test administrative or reporting 
procedures could result in the disestablishment of a test center by the 
Cosmnding Officer, NETPMSA. 

2. When the need for a DANTES test center no longer exists, a request 
for disestablishment will be submitted to Comnanding Officer, NETPNSA (Coda 
0436) citing reasons. The request will include a statement that all 
examination materials have been returned to appropriate contractors and a 
complete Test Inventory Report will be submitted. The Comuanding Officer, 
NETPNSA (Code 0436) will forward the disestablishment letter for processing to 
the Director, DANTES. DANTES will notify the C omanding Officer, NETPNSA 
(Code 0436) and the command when final disestablishment has been accomplished. 

711. LOSS OR CONPROMISE OF A DANTES EXAMINATION. If a DANTES examination or 
any of its component parts is lost or otherwise placed in danger of 
conqzornise, the DANTES TCO will: 

1. Stop testing in accordance with the procedures outlined in the DEPH, 
Volurm 1, Part II that describes the specific type test. 

2. Follow procedures for reporting the loss/compromise as directed in 
the DEPH, Volume 1, Part I. Procedures include but are not limited to: 

a. Ismediately forward a massage reporting the test loss or 
coapromise to the Comnanding Officer, NETPNSA (Code 0436) with an information 
Copy to Navy Campus Area Coordinator, the Navy Campus regional office, and 
Director, DANTES. Report control symbol CNET-5570-l applies. 

b. Impound all test batteries and completed answer sheets of the 
lost or compromised test. 

C. In l ccor&nce with instructions in the DEPH, Volusm I, Part I, 
an investigation must be conducted to detemine the nature or reason for 10~s 
or compromise. The report of the investigation and any remedial action taken, 
shall be sent to Comm;mding Officer, NETPNSA within 30 days. The sqrmary will 
be reviewed, necessary action will be directed, and the report sent to DAWTES. 
DANTES will be informed of any action taken. Instructions for ca8e 
resolution, including the disposition of impounded tests and replacesmnt 
testl, will be issued by DANTES. 

d. If isproper test conduct is detected (cheating or l ttesptibg to 
cheat), take action in accordance with the DEPH, Vol\rmo I, Part I. 

712. INSPECTIONS. DANTES requires that a review of each test center be 
conducted at least annually. 

1. All Navy DANTES test centers will be reviewed (i.e:, inspected) at 
least once each calendar year. 
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2. The facilities review will be prepared on the DANTES Annual Testing 
Facilities Review (Exhibit VII-D). The review may be submitted at any time 
during the calendar year, but not later than 1 December. The white copy of 
the Facilities Review is submitted to DANTES; the yellow copy should be 
forwarded to Comuanding Officer, NETPMSA (Code 0436). 

3. Inspections will be conducted as follows: 

Navy Campus test centers. Reviews will be conducted by the Navy 
Campus &a Coordinator (GS-11 or higher) at locations with Navy Campus 
education specialists serving as DANTES TCOs. Testing centers with Area 
Coordinators seming as a TCO will be reviewed by an officer (at the 02 level 
or higher) assigned to the host or other cosmaud. 

b. Ashore commnds. At. shore 'musands, other than Navy Campus 
canters, reviews will bs conducted by the Navy Campus Area Coordinator, where 
possible. At isolated renmte locations, the conmanding officer will designate 
the reviewing officer. The reviewing officer will be an objective 
commissioned officer at the 02 level or above. Individuals selected may not 
be test center personnel. 

C. Afloat cosmands. The test centers of afloat comands will be 
reviewed by the Navy Campus Area Coordinator/senior education specialist 
serving the appropriate port area. 

PART II - EDUCATIONAL SERVICES AND PROGFUM 

713. INDEPENDENTSTUDYPRGGRAM. Enrollment in an independent study course is 
another msthod Navy members may use to complete education goals. Over 6,000 
independent study courses from 75 accredited schools, colleges and 
uuiversities are available to servicenmmbers covering all levels of study: 

- 

high school, undergraduate and graduate. The DANTES Independent Study Catalog 
lists all the courses available and costs. The catalog is used by education 
center personnel in counseling and authorizing tuition assistance. DANTES 
reimburses tuition costs to Navy personnel upon successful cospleton of 
independent study courses, Chapter III, paragraph 310 of this instruction 
provides information about tuition assistance policies and procedures for 
enrollsmt. Copies of the DANTES Independent Study Catalog and the 
Independezk Study Application Form may be obtained from DANTES (Code 43) 
Pensacola, Florida 32509-7400. For questions concerning independent study 
guidelines and procedures call DANTES at Commrcial (904) 452-1084 or AUTOVON: 
922-1084. 

714. JULITARY EVALUATION PIUSRAN. Thousands of Navy smmbers earn college 
credit for their military training and occupation. DANTES manages the 
contract with ACE for the evaluation of military learning experiences. ACE 
arranges for civilian educators to evaluate service school courses and 
military training experiences and equate them to academic courses. Basedon 
the evaluation, ACE may recosmand that colleges and universities award college 
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credit. These recosmndations are published in the Guide to the Evaluation of 
Edu ational E 1 (commonly referred to as the ACE 
Guide). Recent studies have shown that this program is widely accepted by 
colleges and universities, an d that military students receive subst8ntial 
rPPount8 of credit for prior military training. The ACE Guide is published 
every 2 years and may be obtained from DANTES. For more information refer to 
Chapter II, paragraphs 203 and 204. 

715. DANTESEXTERNAL DEGREEPROGRAMS. DANTES has established NOUs with 
8ccredited institutions to provide external degree programs to milit8ry 
students. A range of programs from the associate through graduate leml is 
8v8il8ble. An external degree program is one that h8s no, or minimrl, 
requirements for on-campus 8ttend8nce 8nd incorporates non-tr8ditional 
education. Usu8lly credit is gr8nted for le8ming 8lre8dy Icguired, or for 
le8rning which can be acquired off-campus. Extern81 degree programs emphasize 
off-campus directed study, correspondence study, domonstroted college-level 
proficiency (such as CLEPs and DSSTs), and may grant credit for experiential 
leirrning (such as military courses or previous work experiences.) Navy CaBpUS 
offices and ES08 can obtain the DANTES Catalou of External Degree Prourams by 
contacting DANTES (Code 231), Pensacola, Florida 32509-7400. Tuition 
assistance iS available for courses listed in the catalog. For information 
concerning tuition assistance policies, refer to Chapter III, p8r8grrph 310 Of 
this instruction. 

716. SERVICEMEMBERS OPPORTUNITY COLLEGES (SOC) The SOC program is mged 
under contract by DANTES. SOC is a network of over 700 colleges and 
universities that has policies and programs designed especially to help XIl8et 
the higher education needs of servicesx&ers. For example, SOC schools 
minimize residency requirements , minimize loss of transfer credit, 8nd 8SSOSS 
le8ming gained through non-tradition81 programs. In addition, SOC has 
developed an associate degree network program, SOCNAV-2, and a baccalaureate 
degree network program, SGCNAV-4, which offer participants the opportunity to 
pursue very specific curriculums within the network. See Chapter IV for 
df&8ilS. 

717. DAN!CES REFERENCE PUBLICATIONS PROGRAM. DANTES provides ES08 and Natty . 
Canrpus offices with educational reference and counseling publications-, 
professional manuals, and handbooks. The program is designed to ensure that 
sufficient counseling and infonmtional resources are 8vail8ble to Nav Campus 
8nd ESOs. The distribution is based on annual requirements submitted t0 
DANTES. For participation, cont8ct DANTES (Code 24), Pensacola, Florida 
32509-7400. 

718. OTHER DMTES HATERIALS AND SERVICES. DANTES provides a Wide variety 
of other publications and services to enhance Navy Campus programs. N-Y 
C8mpus education personnel and ES08 should be aware of and use all education 
8nd infOnU&iOn materials 88 applicable. 

Audiovisual training aids such as videotapes or sound/slide 
presentakons are available on all major DANTES-sponsored programs. 
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b. Posters, brochures, md pamphlets 8re 8vail8ble for msrketing 8nd 
- infoxmation dissemination. 

The "DANTES Infoxution Bulletin" is distributed monthly to info= 
educatio~*centers of recent policy and procedural changes th8t 8ffect DMTES 
prom-. 

719. QRDERING DANTES MATERIAL. DANTES publishes a Cataloa of DAUTES 
Uteri818 which lists and describes the publications 8nd materi 
(puPphlet8, handbooks, posters, brochures, trdning 8ids, etc.) in the DANTES 
Inventory. There i8 8 st8nd8rd DANTES order fOZZI used t0 Order any msteri81 
from DMTES (DANTES Materi Request Form). Both the catalog 8nd the form 
8t0 l v8il8ble from DANTES (Code 43), Pens8col8, Florida 32509-7400, mrci81 
(904) 452-1082 or AUTOVON: 922-1082. 
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SAMPLE Tco APPOINTNENT CHANGELETTER 

1560 
date 

From: (Official mailing address of activity initiating appointment) 
To: Director, Defense Activity for Non-Tradition81 Education Support, 

Pensacola, FL 32509-7400 
Via: Cossnanding Officer, NaV81 Education and Training Program Ylnamt 

Support Activity (Code 0436), Pensacol8, FL 32509-5000 

Subj: APPOINTNENT OF DANTES TEST CONTROL OFFICER (TCO), ID# 

Ref: (a) DANTES Examination Program Handbook, DOD 1322.8-X 
(b) CNETINST 1560.30 

Encl: (1) DD 577 Signature Cards (four originals) 
(2) DANTES Test Inventory Report (DANTES Form 1560/12) 

1. (Nams of appointee, rate/rank or grade and social security nu8Bt) i8 
hereby fmninated as the DANTES Test Control Officer for Test Center ID Nmb8r 

provide;i. 
In accordance with reference (a), enclosures (1) and (2) l rS 
The current phone numbers for this center are AUTOVON: 

Comnercial: . 

2. (Nasm of appointee) h88 8 baccalaureate degree or has obtained a waiver 
dated which is on file at the test center as required by NferuZO 
(4 . (Name of appointee) has read and is thoroughly f8miliar with refemnC@S 
(a) and (b), and will abide by the procedures contained therein. 

3. The appointee h88 satisfactorily completed the "DANTES Test AbiniStntOr'S 
Course. " The "DANTES Examination for Testing Personnel" was administered t.0 
the appointee 8nd the appointee achieved a satisfactory score. 

4. It is understood that (mum of appointee) is not authorised to assume the 
duties and responsibilities of 8 DANTES Test Control Officer until Such tippo 
8s his/her 8ppointsmnt has been 8pproved by the Comanding Officer, mm=, 
Code 0436, and confirmation of the appointment has been provided by the 
Director, DANTES. 

5. The 8ppointment of (previous TCO) is rescinded. 

Signature of Comnanding Officer 

FOR OFFICIAL USE ONLY 
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SAb4PLE TEST CENTER ESTABLIWMENT 6 TCO/ATCO APPOINTMENT REQUEST 

1560 
date 

From: (Official mailing address of activity initiating request) 
To: Director, Defense Activity for Non-Traditional Education Support, 

Pensacola, FL 32509-7400 
Via: Cmmanding Officer, Naval Education and Training Program Management 

Support Activity (Code 0436), Pensacola, FL 32509-5100 

Subj: ESTABLISPNENT OF DANTES TEST CENTER 

Ref: (a) DANTES Examination Program Handbook, DOD 1322.8-H 
(b) CNETINST 1560.33) 

Encl: (1) DD 577 Signature Cards (four cards per appointee) 

1. Request a (stocking) (non-stocking) DANTES test center be established at 
(conrplete activity name, address, city, state, rip, f;d phone nu@mrs: 
AUTOVON: , Comaercial: 

2. Justification for this request is: 

a. This activity is located approximately miles from the nearest 
DANTES test center, or is geographically remote7 

b. This test center will support a total of 
active duty and Naval Reserve personnel. 

personnel, including 

A (type of) safe/security container is available for securing 
exan&ation material to which only the (TCO) (ATCO) (authorized wrier) have 
access. 

3. (Name of appointee, rate/rank, & SSN) is appointed as the DANTES Test 
Control Officer for this center and (name of appointee, rate/rank 6 SSN) is 
appointed as the Alternate TCO. 

4. Znclosure (1) is provided for each appointee. The appointee (8) has/have a 
baccalaureate degree or has/have obtained a waiver letter dated 
which is on file at the test center as required by reference (a). The 
appointee(s) has/have read and is/are thoroughly familiar with references (a) 
and (b) and will abide by the procedures contained therein. 

5. The "DANTES Examination for Testing Personnel" has bean administered t0 
the appointee(s) and the appointee(s) achieved a satisfactory score and 
conpleted all other required training. 

Signature of CONNANDING OPPICEP 

FOR OFFICIAL USE ONLY 
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SANPLE ALTERNATE TCO APPOINTMENT CHANGE LETTER 

1560 
date 

Fran: (Official mailing address of activity initiating appointment) 
To: Director, Defense Activity for Non-Traditional Education Support, 

Pensacola, FL 32509-7400 
Via : Coamanding Officer, Naval Education and Training Program Managenmnt 

Support Activity (Code 0436), Pensacola, FL 32509-5000 

Subj : APPOINTMENT OF DANTES ALTERNATE TEST CONTROL OFFICER (ATCO) 

Ref: (a) DANTES Examination &gram Handbook, DOD 1322.8-H 
(b) CNETINST 1560.31) 

Encl: (1) DD 577 Signature Cards (four originals) 

1. (Nam of appointee, social security number) is hereby mminated as the 
DANTES Alternate Test Control Officer for Test Center ID Number In 
accordance with reference (a), enclosure (1) is provided. The current phone 
numbers for this center are AUTOVON: , Cozmmrcial: . 

2. The appointee has a baccalaureate degree or has obtained a waiver letter 
dated 
(a) . 

which is on file at the test center as required by reference 
The appointee has read and is thoroughly familiar with references (a) 

and (b), and will abide by the procedures contained therein. 

3. The appointee has satisfactorily completed the "DANTES Test Administrator's 
Course, n The "DANTES Examination for Testing Personneln was administered to 
the appointee and the appointee received a satisfactory score. 

4. It is understood that (nam of appointee) is not authorized to amum the 
duties and responsibilities of a DANTES Test Control Officer until ruch tim8 
a8 hir/her appointmmt has been approved by the Comanding Officer, NETPNSA, 
Code 0436 and confirmation of the appointmmt ha8 been provided by the- 
Director, DANTES. 

5. 'The appointment of (name of previous ATCO) is rescinded. a This i8 an 
additional ATCO appointamnt; do not rescind the appointment of (mm8 of 
exirting ATCO). 

Signature of COMMANDING OFFICER 

FOR OFFICIAL USE ONLY 
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DANTES ANNUAL NESTING F~clLlTlEs REVIEW 
CNET Report 1560-11 

Inslrucllons: The DANTES Exemlnaflon Program Handbook (MPH), DOD 1322.8-H, requires inspecllon of all DANTES tesl 
riles once each calendar year, no later lhan 31 December. The lnspecllon should be conducled by a GS-1110-2 or above (mud 
nol be lesl site personnel) deslgnaled by Ihe mllltary command responsible lor the oils. The Inspector may access Ihe DANTE9 
securlly container In order to answer the quesllons on lhe lnspectlon repori. The Inspector Is nol authorlred to open or revlow 
lesl booklels, and should always be monllored by Ilie TCO, AX0 or examlner. 

TEST SITE ADDRESS: DANTES ID No. 

Dale of Inspecllon: 

Phone Number: AV CML FTS Type of lesl slle (check one): 
- Slocklng 

Name 01 Tesl Conlrol Olllcer (TCO): 
-- NondockIng 

Name of hllernale TCO(s): 
(If applicable) 

CHLCII APPROPRIAlE ITEM) 
I. wh*1 rypa 01 l wJrlly conl*in.f I* used? 

-. m.I*I Ilk ceMnrl equIppod wllh . alwl 
lock bar w . renkr-•prwwed Jccmblnr- 
Ilcn dlrl lyp* wdloch 

-I malal Ills cabtnrl adppsd rllh l 
bulll.ln comblnallon lock or an wlghl 
**I* 61 rwll 

volhcr (r~clly) - 

2 Whkh 01 Ihe lollowlng I* lhe TCO? 
-05 1edcrJ .mDIOye* 
-~a~nlr*ioned 0fihr 
~nofuommlrrlonsd oIIk*r (E 5 or sbws) 
-0lh.r (*o.clly) 

3 AI. coplcs 01 lhe TCIBATCO l ppdnlmenl 
loller(s) on Ill* .I IhO ICll l llS7 
_ v** _ NO 

4. I* IIt* Eunnlncr’r l ulhorlz*llon lo hwr DCC~** 
IO DANTES *“am* ollkl*lly documenled In Ih* 
porlllon dercrlollon or conlracl? 
_ VW _ No 

5. Doer lhc TCO pos**s* I b*cc*l*wr*le 
deotw7 
:Y.s _ No 
II no. I* , w*lver on III0 l t Ihe lsrl *1w7 
-isr -No 

5. Doem Ihe ATCO porrs,, . bacc~lrurrele 
drglsd 

VII _ No 
ii&. I8 . walwr on llla *I the lesl *II@7 
--VI* --No 

1. Doe* lh* P~smlnsr po,*e*, l bwc*ir”r.*le 
dwrn7 

- v.1 No 
ii%. I* . w%.r on lllr *I lh* IonI #Ia7 
_ VW __ No 

Il. II L I.*I pwkme l rrlr~* rhll* Ihe TCOfATCO 20. Ha ollsn ti* Iha TCDIATCO Innfdo~ 
,I, &*enl. whal I* dona wllh Ih. wck*ga? OANTES .xm*7 (Check alI Ih*l 4V’lY.l 
_ package I* plnad In . sale unof~nod unlll Ih* _ OMl*rlY 

TCOIATCO thtr”¶ TCOMTCO ohmga 
_ pdmgr I* opened l nd logged In by olher trrl = olher (*vIIY) 

*Ilo perronnrl 
- prksga la IelI on TCO’r or ATCO’a de*k 21. Ey wh*l molhod doer lh. TCOIATCO log 

- olhw (r~clly) Incoming DANTE5 **ma? 
_ DANTE6 Teal lmenlory Log. DO Fom, IgW 
_ DANTES form l55W1.7. Tell lmmlofy Cud 
_ DANTE5 Form 155lUl2. Ounlerly Te*I 

12. Who ooons lesl peckwgsr on rrcelpl. ~om~*fe* 
Ih* conlenl* wllh Ihs packing llal. l nd #lore* 
sramr In Iha **la? 
_ TCO 
_ ATCO 

Irwnloq Report 
_ olhw ~ydlr, - 

22. Ato l wnlnse~ re@md lo pr.*w-+l oIlkId 
hj*nllllc*llon belor* lesllng7 
_ Yes _ No 

_ Exmlnw 
- olhw (rpeclly nun. l nd IllI*) 

13. Are lest* ev.r lrrnscrorled lo OSU’*7 
-Ye* _ No 
II Y.,. who lr*naoorl* Iha le*l*7 . ~~. 
-7CO 
_ ATCO 
_ Ermhwr 
- olhw [sp*clly nun* l nd lll1.l 

14. Who ~scksges Ie*I m*lrrl*ls lor m*lllng lo Ike 
ConlreclOr7 - 
-ED 
_ ATCO 
_ Exrmlner 
- omar (rpeclly name l nd llll*l 

15. How .r. le*ls prck*ged lor melllng7 
- dolhlr wrapFad 
_ oeflllkd 
- ngl*l*rod 
- olher (rpe~lly) 

23. II lhls Is , elocklng alla. I* II?@ DANTE5 1.81 
Inrenlory Re&rl compleled *nd *ubmllled rllhln 
15 working deyr *lieu Ihr end 01 .Pch @1Yler7 
_ Y.8 _ No 

24. Are molerlrlr olhr Ihan ermr *lored III lb 
*al.7 
-Yes _ NO 
II y... 1peCI1Y - 

2S Would ;ou dercrlba Ih* rr*ngemnl 01 **Iti 
l ecurlty conl*lner’* conlml* l a 
_ noa and ordwly 

dl*ew*yed 
1 olhw (rpeclly) _ 

ADDITIONAL COMMENTS: 

SIONATURE OF INSPECTOR: 

5. Who *lgn* documenl mcelpl lomw (DANTES (5. I* Ih. l**llng room r~ll.llghld, w~ll.v*nlll~l*d. 

Form 155CUI4) when r,lurnlng lo*11 lo conlraClO~7 g ulel and l vellabt* only fw lesllng. wllh ~u.l* 

=E0 

u*llng .pac. lo Jlow rw*on*ble .*~*r*llon 01 PRINTEMYPEO NAME. TITLE. 
*runInn* during l*rllng7 ORADVRANK OF INSPECTOR: 

_ Exemhw -V.s -No 

olh*r (ap~lly nun. l nd lllkl II nol, tieI eollon I# king w*n7 
- 

- 

D Who h** ace... lo 01 knew Iho comMn*llon 17. b.8 thl Oh “ldnhh i th 01 1.dPt.d (dele ADmESS OF l,,SPECTm 

01 Ihm l *lef*acurlly conlakwr whwa DANTE6 l lunped by conlrrlor) docum.nl m*ti Ion-n* 

,lmmr al. *loIod7 (DANTE5 Form lwl4. lornwly Ihe DDtll5). nd 

-TcO 
Ihs #DD Form 1572) I**1 logs Iw *I leul one yer7 

_ ATCO -Yss _ No 

_ Ewnlnw 
_ olher (apeclly “am. nd lllle) 

15. I* lhe OANTES 4dlgU IO number u*ed 0” *II 
corroapomdwus end lea1 ord*f*7 

Phons I AV: CML: 

-Yes -No DATE OF IIEPDRT (II dlllw.nl Irom d*Ia 01 
~nrpcllon): 

10. If Ih* TCO. ATCCI of Erunlmc ohenged slnct 
10. On I cursory In*po~llon, do uly lwl bookl.l* 
ln ~b **I* ropu lo ba worn 01 dmw.d7 

th, I.,1 tnr~llon. w., Ih. l *I.!..0~rlly conl.ln.r _ Y., 
uxnbln*llon chm@ wch Urn*7 

_ ,,,, _ NA 

~Yrr -No 

While-DANTES Copy (told & mall); Yellow- Major Command copy; Pink-Tesling Secllon copy. 

DANTES Form 15&t/11 fW8l) 
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CHAPTER VIII 

FEDERALLY LEGISLATED EDUCATIONAL BENEFITS 

801. GENEBAL INFOBMATION 

1. Currently, Department of Veterans Affairs (DVA) students are drawing 
benefits from several different education progrw. Information on 
eligibility requiremnts for Federally Legislated Educational Benefits 
Progmms is delineated in OPNAVINST 1780.3. ServicWrs who need further 
l 88i8tanCe rhould 8ee their Navy Campus education tpeciali8t, career 
counlelor, or ESO, who, if unable to provide a definite l n8uer, may contact 
the Bureau of Naval Personnel (PEBS-602), AUTOVON: 224-5934/5935, Co88IWCial: 
(703) 614-5934/5935 or toll-free l-800-962-1425. 

2. Navy Campus education 8pecialists do have certification authority 
for rervicemombers applying for in-rervice u8e of VA educational l s8i8tance 
(VA Form 22-1990, Application for Education Benefitr). When 8ervicewnber8 do 
not have easy acce88 to a Navy Campu8 office, comaand ES08 may perform thi8 
function. 

3. For information on financial aid from the U. S. Department Of 
Education and other 8ource8, including grant8, loans, and work-study programs, 
Navy Campus education specialists and ESO'8 can order the following 
publications from DANTES using the DANTES Material Bequest Form. The rwe8t 
form should be sent to DANTES, Code 43, Pensacola, FL 32509-7400, Comaorcial 
(904) 452-1082 or AUTOVON 922-1082. 

Title DANTES Stock 4 

The Student Guide 
Federal 8tudent aid programs and how to apply 
for them. Include8 Pell Grants, Supplemental 
Educational Opportunity Grants (SE&), College 
Work-Study (CWS), Perkins Loan8, Guaranteed 
Student Loans (GSL), and PLUS loans. 

2405 

.Need A Lift? 
Provides information on educational aids, 
l 88i8tance, 8ources of 8cholarships, 8tudent 
employlllant and cooperative education. 

2402 

Before taking any action regarding these program, students should be 
cautioned to contact the Financial Aid Officer for their 8chOOl. Procedure8 
and required form8 vary from school to school. 

VIII-l 





APPENDIX A 

CNETINST 1560.33) 
NOV 18 1991 

CONSOLIDATED LIST OF BEPORTS, FORMS, AND PUBLICATIONS 

l. The report8 lirted below are required by this in8truction: 

DABTES Te8t Inventory Report, DD+N&P(Q)192(1560) Parr. 706.a 
@ANTES Form 1560/12) 

DABTES Annual Testing Facilities Review, 
CNET Beport 1560-11 (DANTES Form 1560/11) 

Navy Campus Basic Skills Program Cla88 Roster/ 
Grade Beport, CNET Beport 1560-6 (CNET Form 1560/11) 

Navy Campus PACE Class Roster/Grade Report, 
CNET Report 1560-2 (CNET Form 1560/13) 

Navy Campus PACE II Class Roster/Grade Report, 
CNET Report 1560-17 (CNET Form 1560/14) 

Beport and Investigation of Lo88 or Possible Compromise 
of DJLNTES Examination, CNET Report 5570-l 

Parr. 712.2 

Para. 604.16 

Para. 504.14 

Parr. 510.6 

Paa. 711.2.a 

2. Forms and publications referred to in this incrtruction may be obtained a8 
fOllOU8 : 

SOURCE JfETROD 

8. Chief of Naval Education and Training Bequisition by letter or 
Code N-72, Bldg. 628 by calling: 
Naval Air Station AUTOVON 922-4852 
Pensacola, FL 32508-5100 Commercial (904) 452-4852 

Form Number Title Stock Number 

CNET 1560/11 (l-90) Navy Ca81pus Basic Skill8 Program Not applicable 
Cl888 Roster/Grade Report 

CNET 1560/12 (4-91) Navy Caqus Ba8ic Skill8 ProgrM Not applicable 
Application 

CNET 1560/13 (l-90) N8vy wU8 PACE ch88 &8ter/ Not applicable 
Grade Report 

CNET 1560/14 (8-91) Navy &IDpU8 PACE 11 Cla88 Ro8ter/ Not applicable 
Grade Report 

SOURCE NETHOD 

b. Comaanding Officer Requirition u8ing 
Naval Supply Center DD 1348 (6 part fox@, 
Code 101.18, Bldg. 781-O DOD Single Line Itan 
Naval Air Station Bmtquirition Syrtaa 
Pemacola, FL 32508-6200 Docrmrsnt (6 part), Manual 

CNET-GEN 1560/9 (5-88) Off-Duty Educational Survey 0197-LL-NFO-4900 

A-l 



CNETINST 1560.30 
NOV 18 1891 . 

SOURCE METHOD 

C. Defenre Activity for Non-Traditional bquirition ubing 
Education Support (Code 43) DANTES Material bquert 
Pen88cola, FL 32509-7400 - Form 8nd four digit rtock 
AUTOVON 922-1082/1719 number li8ted belOW: 
Ccammrcial: (904) 452-1082/1719 

DANTES 1560/12 (8-87) DANTES Te8t Invemtory Report 

ACE Guide 

DISC 

DANTES 1562/31 (4-89) 

DANTES 1560/11 (6-87) 

DOD 1322.8-H (1-91) 

N/A 

DD 295 (11-86) 

N/A 

. de to the Evaluation of 
&lucrtionaI Experiences in 
the Awed Service8 

DANTES Independent Study Catalog 

DANTES Independent' Study 
Application Form 

DANTES Annual Testing Facilities 
Review 

DANTES Examination Program 
Handbook (DEPH) 

DANTES Catalog of Material8 

Application for the Evaluation 
of Learning ExperieXKe8 During 
Military Service 

The Student Guide 
(Financial Aid fra the 
U.S. Department of Education) 

1217 

2101 

2301 

2309 

1216 

1244 

3001 

2121 

2405 

SQQm =TROD 

d. The following forms are available in the Navy Supply System aud 
may be requi8itioned per NAVSUP P-2002D: 

. 
DD-577 (S-88) Signature Card 0102-LF-004-3100 

DD-1155 (S-90) .-. Quotations, Request for‘ - -~ 0102-IF-007-9200 
(Order for Supplies/Services) 

- . 
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NAVEDTRA 1560/S (a-91) TA Authorization Form OllS-LF-012-1900 

NAVEDTRA 1560/6 (8-91) TA Registration Fom OllS-LF-012-2400 

VA Form 22-1990 (7-86) Veteran'8 Application for 0577-LP-008-5089 
Education Benefit8 

NAVEDTRA 10460-A (11-88) Education Services Officer Manual 0502-LP-218-3400 

SOURCE mTHOD 

0. Cmnmding Officer 
Naval Education and Training Program 
X8nagement Support Activity. 
Code 0433, Bldg. 2435 
Saufley Field 
Pemacola, FL 32509-5000 
AUTOVW 922-1639 
Commrcial 904-452-1639 

Requisition by letter 
or phone call 

-T 1560/l (l-89) Apprentice Registration Application 

CNET 1560/2 (4-87) Apprentice ProgresslStatu8 Report 

CNET 1560/3 (4-87) Work Experience Hourly Record 

CNET P1560/16 (1-91) Work Experience Log 
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